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ACRONYMS AND ABBREVIATIONS

Term Description

2FA TwoFactorAuthentication

ADP AnnualDevelopmenProgrammed

AES AdvancedEncryptiorStandard

AGPR AccountanGeneraPakistarRevenues
AJ&KPPRA AzadJammué& KashmirPublicProcuremenRegulatonAuthority
API ApplicatiorProgrammingdnterface

BPPRA BaluchistarPublicProcuremenRegulatonAuthority
Cl/CD Continuoudntegratior’ ContinuouDelivery
CSRF CrossSiteRequesforgery

DD DeputyDirector

DDOS DistributedDenialof Service

DFD DataFlowDiagram

DevOps DevelopmenAndOperations

DRAP DrugRegulatonAuthorityof Pakistan
e-PADS e-PakAcquisitior& DisposalSystem

FATA FederallyAdministered ribalAreas

FBR FederaBoardof Revenue

FPPRA FederaPublicProcuremenRegulatonAuthority
GIF Graphicdnterchangd-ormat

GUI GraphicalUserInterface

HEC HigherEducatiorCommission

HTTPS HypertextTransferProtocolSecure

KP KhyberPakhtunkhwa

KPPRA KhyberPakhtunkhw#&ublicProcuremenRegulatonAuthority
JPG JointPhotographi&xpertsGroup

MIS ManagemeninformationSystem

MOM MinutesOf Meetings

MQ MessagingQueue

NTP NetworkTimeProtocol

NTN NationalTaxNumber

NADRA NationaDatabasend RegistratiorAuthority
OCR OpticalCharacteRecognition

OTP OneTimePassword

PDF PortableDocumentormat

PHE PublicHealthEngineering

P&DD PlanningAnd Developmenbepartment
PPT PowerPoinpresentation

PPRA PublicProcuremenRegulatonAuthority
QA QualityAssurance

Rs. Rupees

SBP StateBankof Pakistan
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Term Description

SECP SecuritiesAnd Exchange&Commissiorof Pakistan

SIEM SecurityinformationAnd EventManagement

SPPRA SindhPublicProcuremenRegulatoryAuthority

SRS SoftwareRequiremenSpecification

STN SwitchedTelephoneNetwork

SSL SecureSocketsLayer

SQL StructuredQueryLanguage

TLS Transport_ayerSecurity

VM VirtualMachine

WsSO02 WebServicesOxygenated

WAF WebApplicatiorFirewall

PA ProcuremenfAgency

SME Escalatiorio subjectMatter

IVR InteractiveVoiceResponse

ETS ElectronicTenderingServices

XSS CrossSite Scripting

ou Organizatiorunit is one componentof organizatiorhierarchy.Like FPPRAMoIT, MONHSR&CPIMS are all
Organizationnits.
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System Requirements

Thee-PADSIs accessible fronany PersonalComputer (Desktop, Laptopjith Internet access and a
supported Welbrowser.

Latest versions ohee following browsers fully supp@tPADSstandard view:
1. Mozilla Firefox (Windows, Mac, Linux)
2. Google Chrome (Windows, Mac, Linux)
3. Netscape (Windows, Mac, Linux)

4. Safari (Mac)

5

. Internet Explorer 9 and above (Windows)
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OVERVIEW

of e-Pak Acquisition and Disposal SystenPADS

ThisUser Manuaprovides stegby-step instructions fogetting started with the-Bak Acquisition and
Disposal Systeme{PADS. It provides guidelines on application featuaesl how to use the user
management moduld his user manual is organized according to the logical fl@AP&D Sfeatures
and describes tasks in the same order users can perform while th&rgystem

Before You Begin...
It is recommended to havesdableworking internet connecticend web browser
for webaccess to thee-PADSweb portato view it alongsidéhis manual.

Introduction

Governmental agencies all around the world have been using information technology (IT) and the interne
to access and delivggovernment services electronically for several years. These activities are referred
to as "egovernment efforts." Delivering electronic procurement to increase transparency, provide an
open market for procurement needs, and promote the adoption of prent reforms to better
manage and monitor public procurement activities is one of many governments' more effective and
practical approaches. With the advent of computerized procurement systems, a variety of new
alternatives and techniques for assisting phocurement procedures of governments for embracing the
potential savings and efficiencies. The term "electronic government procuer@®i is frequently

used to describe these electronic systems.

TheGovernment along with World Bank envisaged andeived revolutionary digitization of the public
procurement processes. For this purpose, PRitdated Desi gni ng, Devel opme,]
Commissioning of -€rocurement System{Bak Acqui sition and Dispos
development of such an effective system, PPRA intends to fully automate the public procurement
processes in Pakistan, bgducing human intervention to the maximum extent possible. The system will
encompass a complete procurement cycle, from procurement planning to the close of the contract. The
key features of the-rocurement (d°ak Acquisition and Disposal) System encasngéProcurement
Planning, €Purchasing, Encrypted Tender Submission Systeivaéuation Matrix System, Grievance
Redressal System, -@ontract Award System,-Gatalogue Management, Supplier Relationship
Managemeniand effective Contract Management Sysi®me of the essential outcomes of the System

will be effective Regulatory Monitoring & Evaluation, resulting in effective regulatory compliance and

EPADSUSER MANUAL



helping to combat corrupt practices in public procurement. Abacus Consulting will implement and deploy
the project in line with best practices and international standards and as per contractual obligations.

Following are the key objectives of this assignment:

1.

a c W DN

© 0 N o

10.
11.
12.
13.

14.
15.

16.

To implement statef-the-art customized solution as a key enabler to automate complete
procurement cgle

To deploy a robust, advance, and futuristlerecurement System
To i mprove governance and institutional <capa
To serve as ICT backbone and a driving force-gmvernance initiatives in Pakistan

To automate and integrate procurement processes as well as to enhance transparent spending anc
costeffectiveness along with efficiency in public procurement

To eliminat paperwork and repetitious administrative procedures through computerization
To adequately change organizational culture by encouraging technological vanguard

To strengthen, monitor and oversee capacity of procurement regulatory authorities

To setup pracurement data management and information system

To ensure robustness of internal and external procurement controls

To facilitate capacity building of procurement staff

To increase effectiveness of grievance redressal for a through automation

To harmonizejmprove and update laws, rules and procedures and make use of technology
facilitating transparency, efficiency, impartiality, and competition

To reduce costs by preventing duplicate spending through computerized standardized buying

To increase transactiospeed by electronic handling of tasks that support and simplify the
purchasing processes

To reduce errors and redundancy through electronically streamlined correspondence

All public procurement and disposal activities shall be processed through stanttasl ine-PADS
ensuring thecompliance with therinciples ofpublicprocurement and implementing PPRgulatory
framework.

Benefits

Governments and public sector agencies that have implemei@dsystems have reportegveral
key benefits, including

enhanced transparency achieved from online publication of tender notices, contract award
notices, and online bsubmission.

increased bidder participation due to better awareness and access to opportunities
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lii.  savings on procurement spend from lower jites due to better and open competition
iv.  enhanced reporting and procurement analytics to better monitor procurement activities
v. faster processing of procurement activities resulting from online workflow

vi. enhanced tools to address fraud araruption

vii.  reduction in printing, distribution, and storage of paper documents.
Purpose of Training

The purpose of this training is to provide participants with a clear understanding of effective public
procurement and the generic procurement proc&sgplier Registratiomodule and its operations

Learning M@jectives

By the end of the training session users will be able to:

1. Describe the principles of effective public procurement
2. How to Register as a Supplier
3. How to create and manage Supplier Profile

Traning Modules

1 Module One: Understanding the Procurement Environment
1 ModuleTwo: SupplieMManagement
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UNDERSTANDING THE
PROCUREMENENVIRONMEN

of e-Pak Acquisition and Disposal SysterPAD$

TRAININGVIODULEONE UNDERSTANDING THEOCUREMENENVIRONMENT

1.1. SESSIONDBJECTIVES

By the end of this session thusers should be able to:

Define Procurement

Explain the objectives of procurement for Public Procurement.

Identify various forms and categories of procurement.

Understand the roles and responsibilities of the various parties in procurement in Public
Procurement.

1
1
1
1
1.2. INTRODUCTION

What is Procurement?

“Procurement is the acquisition of gopdervicesand worksto cater the identified needs of and
organizatioh .

1.3. PROCUREMENTSRWBLICSECTOR

The overall responsibility for the execution ofgfeurement process in the Public Sector solely relies

on the Procuring Agency. The Procuring Agency is required to establish a Procurement Committee tha
will handle all matters concerning the procurement of goods, services and works. The Procurement
Comnittee has powers to award contracts for procurement of goods, services and works.

1.4. OBJECTIVES GPROCUREMENT

The objectives of procuremeste:

1 To provide Procuring Agency with a constant flow of goods, services and works to cater its

needs.
1 To reduce cost througmore efficient and effective purchasing by buying appropriately to obtain
~Value of Money®° without compromising the ¢

1.5. CATEGORIES BAROCUREMENT

Procurement can be categorized into fiblowingbroad categories



1 Works:Construction, design, rehabilitation, maintenance and repair of buildings, bridges, roads,
plant, etc.
Goods:Include goods such as materials, drugs, fdeds stationeryand office supplies, etc.
NonConsultancy ServicesSuch ascleaning services, revenue collection, security services and
repair services.

1 Consultancy ServicesStudies for designs and provision of technical assistance, training,

engineering design and supervisita.

It must be noted that some of these terivesve also been defined in the respective Public Procurement
Rules as well. Please refer to the respective Rules for an exact definition.

)l
T

1.6. ROLES ANIRESPONSIBILITIES

Who are the key players in procurement and what are the roles and responsibi
of eachStakeholder8

The roles and responsibilities of various parties are summarized below:

Stakeholders ‘ Responsibilities

Public  Procurement  Regulatol § take such measures and exercise such powers as

Authority (PPRA) be necessary for improvingovernance, managemel
transparency, accountabilitand quality of publi
procurement of goods, services and works in the pu
sector,

1 monitor application of the laws, ruleszgulations
policies and procedures in respect of, or relating
procurement;

1 monitor the implementation of and evaluate laws, r{
regulations, policies and procedures in respect of
relating to, inspection or quality of goods, services
works and recommend reformulation thereof
revisions therein as it deems necessary;

1 recommend to the Federal Government revisions
formulation of new laws, rules and policies in respe
or related to public procurement;

1 make regulations and lay downdes of ethics ang
procedures for public procurement, inspection or qu
of goods, services and works;

1 monitor public procurement practices and m

recommendations to improve governan
transparency, accountability and quality of py
procurement;

1 monitor overall performance of procuring agencies
make recommendations for improvements in t
institutional set up;
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provide and coordinate assistance to procuring agel
for developing and improving their institutio
framework and public procuremteactivities;

submit reports to the Government in respect of pu
procurement activities of procuring agencies;

call any functionary of procuring agencies to pro
assistance in its functions and call for any informa
from such agencies in pursuanof its objectives an
functions;

perform any other function assigned to it by the Feg
Government or that is incidental or consequential tg
of the aforesaid functions.

Procuring Agency
Procurement Committee

Procuring Agency:

1
1

Procurement Committee:

T
T

= =4

Overall coordination, direction and development
procurement practices and procedurepublic sectar
Professional development and training of staff
officials engaged in procurementanblic sector

Ensuring that begpractices in relation to procureme
are strictly adhered by the municipality
Coordinate the development and approval of the Af
Procurement Plan

Approve entries and removals from the Registe

Suppliers and Consultants;

Review and approve prior tmyaannouncement of

procurement process:

V the method of procurement;

V the bidding documents;

V the specifications, classifications, bills of quanti
plans, drawings and terms of reference
appropriateand

V advertisements, letters of invitation and shsid;

Approving tendering and contract documents.
Approve the issue of tender invitation documents
use of the appropriate methods of selecting supplie

Consideration and approval of recommendations

award of tenders issued under competitive teimide

proceedings.

Review of all applications for variations, addend:

amendments to ogoing contracts.

Maintain detailed minutes of meetings and records

decisions and recommendations.
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SUPPLIERREGISTRATION

for e-Pak Acquisition and Disposal System

TRAININGVIODULEWQ SUPPLIERREGISTRATION

The SupplieRegistratiormodule in the €?ADS is robust, comprehensive, and based on functionality
that is contained within the commercially available, off the shelf es¢etgrhnology. That will allow its

users to register as suppliers, create and maintain their business profile, and manage PPRA Registratiol
The intended Users are the suppliers.

This Section will provide stdyy-step instructions to users on how to retgisas a supplier and how

can you manage / edit your supploeofile one-Pak Acquisition and Disposal Syst&alow is a high

level process flow diagram for users to have an overview of the module. The main components of this
system are:

T

= =4 =4 A

Register asSuppliers

Create and Manage Business Profile

Add and Manage Registrations with Professional Bodies

Add and Manage Registrations with Public Procurement Regulatory Authorities
Add and Manage Joint Ventures

ProGl e

Add and Manage
with Professi

1
Ope ADS porRa@isteﬂnam&fTﬁﬁ“*
a Supplier]

Add and Mana
Regi strati

Add and Manage



2.1. LOGININSTRUCTIONS

This chaterdelineatestepby-step instructions on getting started with &8® ADSIn this section, you
will learn about:

1. Logging Intee-PADS

2. Changing your account password.

3. Actions to perfornif you forget your password.
4. Logging Out of the-PADS

Thee-PADShas aseparatdanding page fodser Managemerand Supplier Registratiamthe system.
Enter the URbttps://eprocure.gov.po loadthe application homepage.

Once the useenters the URbttps://eprocure.gov.pkhe application homepage will appear.

Welcome

Please enter your credentials below

Username
Password

Forgot Password?

Register as supplier?

Electronic Government Procurement (eGP)

e-Pak Acquisition & Disposal System (EPADS)

Version 1.01

Before You Begin...

It is recommended to use treePADSwith Google Chrome or Mozilla Fire Fox. O
generations of browsers are also supported; however, their use can lead to issu
on-screen formatting and display.

Logging intoe-PADS

Thee-PADSs an e-procurement systerthat makes it simple for begiers and experienced users to
perform endto-end procurement activities from creatipgblishng and evaluaingtenders,to contract
award and postontract award managemesit.
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Users can also access tleePADSapplication directly by usirdtps://eprocure.gov.pdRLor logging
in from the PPRA website homepage The homepage di spl agRBAD&ndaasi c
link for users to redirect to the application URLps://eprocure.gov.pk

Public Procurement Regularity Authority 5 f v @ ‘Registration

“ Trainings Tenders ~ Reports Publications Documents ~ Policy Guidelines Contact us

il i mana .
and Publish easily with = Dro gement b [@ Highlights
ublie Procurement Regulatory Authority is an aulonomoﬂg'?od ~773i'~'~;-“""p ur
g e oc

! endowed with the responsibility of prescribing regulations... = Tif Supplier=
Bt $11] =
i

| .y 1l
disposal of Review Petition under Rule 19(3),

® Use of standard formats for advertisements
becomes mandatory for

W New Corrigendums ® Regulations for Procedure of filing and

Jo
Active Tenders I Tenders Closing Today
(4 10326 D 103
2021
Technical Reports Evaluation Statistics Final Reports ® PPRA Standard Bidding Documents (Trial
@ 25 6012 ® 40 Version) for Procurement of General Goods,

City Category Organization Closing Date

elect the city v Select the category v Select the organization v nm/dd /yyyy

Menuws

The available meswan be foundatthe topin thehomepage screeheader

Contact Us

Contact detailsuch as officeaddresses, telephone numbers and email addresses (where avditable)
key PPRA officialsan be viewed by clicking on the Contact Us menu in the header.
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Services & Information

Tenders

Procurement Planning

Contracts

n .\ o

2

@

Blacklisted Suppliers

)
N

A

Legal Documents

Downloads

Frequently Asked Questions (FAQS)

T

Auction

Evaluation Results

Registered Suppliers

FAQs

Rules & Regulations

Petty Purchases/RFQ

Thehome pagealso containsmFAQssectionto provide guidancenthe mostcommonly asked queries

For logging in t@-PADSapplication:

a. The user needs topecifya Username and Passwosgt by himself / herseliThese would be

generated by the system

“Changing Your Passwdérd

Users cannot log into thePADSwithout valiccredentials

You can change the passwarttially set by youPlease refer to the section below f
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%) Public Procurement Regularity Authority Y f ¥ ©® Registration

“ Trainings Tenders Reports Publications Documents ¥ Policy Guid

Manage and Publish Tenders easily with e-P

The Public Procurement Regulatory Authority is an autonomous body
endowed with the responsibility of prescribing regulations..

Read more...

Do e

[@ Highlights

-4

Active Tenders Tenders Closing Today "'

Active Tenders Evaluation Statistics New Corrigendums
@ 2456 6012 ® 245

City Category Organization Closing Date

New Corrigendums ® Regulations for Procedure of filing and

AQ9
404

b. ClickLogin Thee-PADSapplication dshboardscreen displays.

C. Enter your valitllsernameandPasswordto Log into the application.

2.2. CHANGINGYOURACCOUNPASSWORD

a. To change youe-PADSaccountpasswordclick onyour username from top right of applicataomd
selectChange Passwd from the dropdown
Supplier Role ®  supplier360technologies v [—)

2 View Profile

& Change Password '%39

b. A popup screen will appearyou will be asked to provide your old password, new password and
confirm the new password. Once you confirm your new password click on change password to set
yournew password.

c. You can view your password entry by clicking on the eye icon tagtiteside of the password field.
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Change your Password

Please type Please enter your new password

in your old

password

Old Password
Please type
in your New
Old Password ® ¥
password

Please re-type
your new
password for
confirmation

New Password
New Password @
Confirm Password

Confirm Password ®
Change Password ‘ Cancel

Click on “Change Password”,

System will logout the user and To discard

redirect to login page, and will changes,

require you to provide new set Click Cancel.
password.

d. If you run intcany issugeyou cansend anemail tosupport@eprocure.gov.fjér support.

Password Requirements

Your password must bat least8 characters long and have a combination of alphal
numeric and special character. Tiwst character must ban alphabet, at least on
character must be in lower caaed at least onaumericandone special character

Never give out your password to anyone for security purposes.

2.3. FORGOPASSWORD

a. In case you have forgotten your passwalick on Forgot Password on login scrdes shown
below.
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Welcome

Please enter your Username and Password

Username
Please click on User Name
Forgot Password,
Password
to reset your old
password Password ®

Forgot Password?

b. System will prompfor your username.Please enter yowalid username and Click on Confirm
username button to proceed.

Forgot Password?

Please enter your username below

Username
Provide valid aconsult2
username fo
proceed for € Go back to login page

password change

Confirm username

c. A popup screen will appear asking for yaystem registered email address. Enter your email
address and click on Send Reset Link.
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Confirm email.

The system will
request users to
provide their
email against their
User id.

webor***@gmail.com

Email

Go back to login page

Send Reset Link

d. System will send a lirlo your email address registat within thee-PADS dick onthelinkin your
email.

[EXTERMAL] User Confirmation (For PPRA EPADS)

o egpsupport@ppra.org.pk
To: Muhammad Anib Aslam Sat 8/27/2022 1217 PM
Dear User,

Your login creation request has been received. Please follow the link below to Login into system. Step#1: System will
prompt you for Email and SMS OTP. Please generate OTP for your registered Email address and Mobile number and
then confirm to activate your account.

To create your password, please follow the link below:

Click here
This is an autogenerated email from the Public Procurement Regulatory Authority. Please do not respond to
this.

Reply Farward

e. System will prompt fa8-digitOneTime Passode(OTP)Click on Generate Email OTP and Generate
SMS OTP.

f. Pleaseset and confirnthe newpasswordand click on the Create New Passwaitér entering both
the OTPs and click on Create New PasswWwattbn to complete the process
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Insert New
Password

Insert New
Password

After

Welcome

Please enter your Username and Password

Username

Forgot Password?

Login
egister ?

In case you run

Create New Password
Please enter your new password
Email OTP
Mobile No OTP
New Password

Confirm Password

Go back to login page

Create New Password

Click on this
button to
Generate
Email OTP

Click on this
button to
Generate
Email OTP

Click this
button to
Create New
Password

cl i c e w gP aosns greenpdafapt netficationwould appear on the-PADS
login screerthat your pasword haseen created successfully

Electronic Government Procurement (eGP)
e-Pak Acquisition & Disposal System (EPADS)

Vv Password has been created
successfully.

into any issue in creating a new passwqrdplease contact
support@eprocure.gov.fke support team wiguide you on how to reset the password
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2.4. LOGGIN®UT

a. To Sign Oubf thee-PADXlick on the red icon at the top rigborner of the application.

Supplier Role

®  supplier360technologies v (>

Y

L
-
’

. ) 2022-00139
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a. Enterhttps://eprocue.gov.pkin URL to access-Bak Acquisition and Disposal SystefAADS login
screen.

Welcome

Please enter your Username and Password

Username
ser Name
Password

Password ®

Forgot Password?

Register as supplier?

Electronic Government Procurement (eGP)
e-Pak Acquisition & Disposal System (EPADS)

Version 1.0.6

Powered by: Abacus Consulting

Before You Begin...

Heldswith asterisk () are MANDATORVYsers areREQUIRED fill these in
before proceeitig to the next step.

Heldswith no asterislare OPTIONAEields. Users may fill these in but they can
proceed to the next step without filling them.

Welcome

Please enter your Username and Password

Username

User Name

Password

Password @

Forgot Password?

Register as supplier?

Click on, Register
as Supplier to
create your profile.
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b. After clicking on Register as Supplier, the following form will appear on the.screen

Create an Account

Already have an account? Login

* Username ®
username

* Business Name ®
e.g. Abacus

* Mobile No @

+92 v XXXXXXXXXX

* Email ©
Xxx@gmail.com

* Password ®

........... ®

c. Users will be required to provide valid deatials/informatiorof their personal and business
information Please refer to the screen below:

Create an Account

Already have an account? Login

* Username ©
muhammadanib

* Business Name ©
AZ International

* Mobile No @

+92 v 3345003618

* Email ©
muhammadanib.aslam@abacus-global.com

* Password @

............. [

Click on,
Register to
create your

profile.
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Note: Fields with(*) are mandatory fields.

* Username @

username

Registering supplier must providainique Usernamier profile creation.

S#1: Input field name: Username
Possible Values: Alpha numeric values and special characters.
Error Message Scenario#1: Username is Required.

Scenario#2: Alphabets and Number are allowe
First Character must be an Alphabet. Minimum
length is 7 characters.

Info Tip: Onlyalphanumeric characters are allowed

* Business Name ©®

AZ International

Please enter business name.

S#2: Input field name: Business Name
Possible Values: Alpha numeric values and special characters.
Error Message: Business Name is Required.
Tool Tip: Length is between 2 to 7&haracters.
“ Mobile No ®

+92 v 3345003618

Please provide mobile number.

S#3: Input Field Name: Mobile No

Possible Value: Numeric values only.

Error Message: Scenario#1: Mobile No is required.
Scenario#2: Minimum and maximum length Is
digits.

Tool Tip: Country CodéSelect), Minimum length is 10

digits, Mobile number must not start with O.
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* Email ©

muhammadanib.aslam@abacus-global.com

Please provide valid email id.

S#4: Input Field Name: Email
Possible Value: Alphanumeric values and Underscejeafd @
only.
Error Message: Scenario#1: Email Bequired.
Scenario#2: Please enter a valid email.
Tool Tip: Please enter a valid email.
* Password ©

sssscssccsssee @

Please provide a password for your account

S#: Input Field Name: Password

Possible Value: Alphanumeric, Special Characters, Umaese
and LoweiCasel etters.

Error Message: Scenario#1: Password must be at least 8
characters.

Scenario#2: At least one Upsmarse character.
Scenario#3: At Least one Lowmrse character.
Scenario#4: At least one numeric value.
Scenario#5: At least one special character.
Scenario#6: First character must be an Alphab

Tool Tip: At least one Upperase character. At least one
Special character. Password must be at least ¢
characters. At least one loweaise character. At
least on numeric value.

*Confirm Password @

ssssssssssses ©

Please enter theame password as given above.

S#: Input Field Name: Confirm Password

Possible Value: Alphanumeric, Special Characters, Umaese
and LoweiCase Letters. Should be same as
above.
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Error Message: Scenario#1: Password is required
Scenario#2Password does not match.

Tool Tip: Password must match.

d. After clicking on Register, the user will receive a confirmation email regarding account creation.

[EXTERNAL] User Creation

e egpsupport@ppra.org.pk A O

To: Muhammad Anib Aslam Thu 8/25/2022 3:45 PM
User has been created and pending for approval.

Reply Forward

Upon approval by the system Admin the user will receive be able to log into the sgstgmalid
Username and Password.

Welcome

Please enter your credentials below

Username
Password

Forgot Password?

Electronic Government Procurement (eGP)

e-Pak Acquisition & Disposal System (EPADS)

Version 103

a. Enterhttps://eprocure.gopk in URL to access-Bak Acquisition and Disposal SystefrADS login
screen.
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https://eprocure.gov.pk/

Welcome

Please enter your Username and Password

Enter
Username
provided during

Username registration

User Name
Password
Password [c]
Click Login to Enter Password
Access e-PADS provided during
Homepage Forgot Password? registration
Register as supplier?
S#1: Input field name: Username
Possible Values: Alphanumeric and Special characters.
Enter Username set at the time of registration.
S#2: Input field name: Password
Possible Values: Alphanumeric and Special characters.
Enter Password set at the time of registration.
Error Message: Password is required.

c. If a user has submitted wrong / incorrect username or password and wishes to change credentials,
click on Forgot Password on login screen (as shown below).
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Welcome

Please enter your Username and Password

Username
Please click on User Name
Forgot Password,
Password
to reset your old
password Password ®

Forgot Password?
Login

d. System will prompt for your username. Please enter you valid username and Click on Confirm
usernane button to proceed.

Forgot Password?

Please enter your username below

Username
Provide valid aconsult2
username fo
proceed for € Go back to login page

password change

Confirm username

e. A popup screen will appear asking for your system registered email address. Enter your email
address and click on Send Reset Link.
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Confirm email.

The system will
request users to
provide their
email against their
User id.

webor***@gmail.com

Email

Go back to login page

Send Reset Link

f. System will send a link to your email address registered withinBA&DS. Click on the link iowr
email.

[EXTERMAL] User Confirmation (For PPRA EPADS)

o egpsupport@ppra.org.pk

To: Muhammad Anib Aslam 5at 827 2022 1217 PM

Dear User,

Your login creation request has been received. Please follow the link below to Login into system. Step#1: System will
prompt you for Email and SMS OTP. Please generate OTP for your registered Email address and Mobile number and
then confirm to activate your account.

To create your password, please follow the link below:

Click here

This is an autogenerated email from the Public Procurement Regulatory Authority. Please do not respond to
this,

Reply Forward

g. System will prompt foB-digit OneTime Passode (OTP). Click on Generate Email OTP and Generate
SMS OTP.

h. Please set and confirm the new password and click on the Create New Password after entering bott
the OTPs and click on Create New Pasdwutton to complete the process.
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Create New Password

Click on this
Please enter your new password button to
. Generate
Email OTP i
Email OTP
Mobile No OTP
Generate SMS OTP i i
Insert New Cgfllitgz EEIS
Password
New Password Generate
® Email OTP
Confirm Password
@
Click this
Insert New Go back to login page button to
Password Create New

Create New Password Password

i. After clicking on — Cr e ap retfitdtowwoRld appear or thdPADS a ¢
login screen that your password has been created successfully.

Welcome

Please enter your Username and Password

Username

Forgot Password?

Login
egister ?

Electronic Government Procurement (eGP)
e-Pak Acquisition & Disposal System (EPADS)

Vv Password has been created
successfully.

] In case you run into any issue in creating a ngassword, f[ease contact
support@eprocure.gov.fke support team wiguide you on how to reset the password

k. After clicking on Login button, you will ficcessfully directed to-EADS home page.
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SUPPLIER MANAGEMENT

4% Joint Venture

= Federal Public Procurement Regulatory Authority (PPRA)

© susinessprofic  BUSINESS PROFILE

© OTP Verification

© Registration Bodies BUSINESS CLASSIFICATION
© supporting Document Business Entity Type ®

© PPRA Registration Individual / Consultant

© Address(es)

* Business Industry ©

21 Mining, Quarrying, and Oil and Gas Extraction

Description / Details ©

BASIC INFORMATION

* Business Name @

xyzbn

* Origin Country ®

Supplier Role

* Business Category ©

v Works

* Business Sub Industry ®

2 suppptclol v [—)

< ) 2022-00092

. 2111 Bituminous Coal and Lignite Surface Mining v

* Origin Classification ©

(@) Local International

* City-Tehsil-District ®

I. For the better understanding of the user, the home page is divided into three sections.

Supplier Role

@ Business profile
OTP Verification

Registration Bodies

PPRA Registration

©
©
© Supporting Documents.
o
o

Addressies)

Section 2

BUSINESS PROFILE

BUSINESS CLASSIFICATION

* Business Entity Type @

Individual / Consultant

* Business Industry @

21 Mining, Quarrying, and Oil and Gas Extraction v

C | Details @

BASIC INFORMATION

* Business Name @

xyzbn

* Origin Country @

Pakistan v

* Date of Incorporation O

15-08-2022 ﬂ http

* Business Category @
Works

* Business Sub Industry @

2111 Bituminous Coal and Lignite Surface Mining

* Origin Classification @
(@) Local International

* City-Tehsil-District @

Abbottabad-Abbottabad-Abbottabad

» District : Abbottabad
» Tehsil : Abbottabad
« City: Abbottabad

Website URL @

Section 3

2 suppprcioi~ | [

Section 1
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Click on this
button to View
Profile and Change

Password
A\ Supplier Role ®  ashirtraders v (>
To view To Log out
notifications, from the
click_ the bell styglsltetl;n t(Elick
icon Q Search Documents 1 button
Switch User
Roles by clicking
on this drop
down.
Section 1
Supplier can view notifications by clicking on the bell icon.
Supplier can switch roles from Supplier Role dropdaiun li
Supplier Role ®  suppptciol v
Click to
2 View Profile Changed
it Passwor
View & Change Password
Profile -0C

Supplier can edit profile and change password by setting dropdown list.
Supplier can logout by clicking tI.2 button.

Business Profile

OTP Verification
Beneficial Owner
Human Resource
Registration Bodies
Bank Detail(s)
Supporting Document
PPRA Registration
Board Member(s)
Shareholder(s)

Address(es)

© 60000 000O0CO0

Section 2
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BUSINESS PROFILE ~ ) 2022-00082

BUSINESS CLASSIFICATION

* Business Entity Type ©® Business Category @ @
Individual / Consultant v Works v

* Business Industry © Business Sub Industry ©
21 Mining, Quarrying, and Qil and Gas Extraction ~ 2111 Bituminous Coal and Lignite Surface Mining v

Description / Details @

BASIC INFORMATION

* Business Name @ Origin Classification @

Xyzbn @ Local International

* Origin Country ® City-Tehsil-District ©

Section 3

2.5. BUSINES®ROFILE

This section elaborates users on how they will provide necessary business information required to
complete their business profile. This section applies to the following business entities:

1. Individual / Consultants

2. Sole Proprietorship @ Business Profile
3. Limited Private © or Vermca“on"@)
4. Limited (Publi@ By Company)

5. Holding Company © Registration Bodies
6. PartnerShip o Supporting Document
7. Limited (Publié By Guarantee)

8. Government Entgi ©) PPRA Registration

9. Government Owned Entity (Private Limited) © Address(es)

10. Government Owned Entity (Public Limited)

11.NGO / NPO Section 1

However, Business Profile fimdividual / Consultant an8ole Proprietorshipis different from the
rest. The usewill have tdill out the stepwvise informatiorgiven on the dashboard menu (Section 2)
in order to complete its business profile.
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= Federal Public Procurement Regulatory Authority (PPRA) Supplier Role 2 suppptcl0l v >

SUPPLIER MANAGEMENT .
© Business Profile BUSINESS PROFILE = | 2022-00092

© OTP Verification

# Joint Venture v

© Registration Bodies BUSINESS CLASSIFICATION
o Supporting Document * Business Entity Type @ * Business Category 0]
© PPrARegistration Individual / Consultant v Works v
© Address(es)
* Business Industry ©® * Business Sub Industry ®
21 Mining, Quarrying, and Oil and Gas Extraction v 2111 Bituminous Coal and Lignite Surface Mining N

Description / Details ©®

BASIC INFORMATION
* Business Name @ * Origin Classification @
xyzbn @ Local International
* Origin Country © * City-Tehsil-District ©
2 )
BUSINESS PROFILE /) 2022-00092

Business Profile

Y

’@ BUSINESS CLASSIFICATION

OTP Veriﬁcation Business Entity Type @ = Business Category ©

Individual / Consultant v Works.
H H H Business Industry @ * Business Sub Industry @
Registration Bodies Y i
21 Mining, Quarrying, and Oil and Gas Extraction v 211 Bituminous Coal and Lignite Surface Mining v

Description / Details ©

Supporting Document

PPRA Registration

BASIC INFORMATION

© 00000

AddreSS(eS) * Business Name © * Origin Classification ©
*yzbn (® Local International
* Origin Country @ * City-Tehsil-District ©
Section 1
Section 2

Individual / Consultants

1. The first step to registers as amdividual / consultantequires users to:
a. To fillout Business Clas§ication, please refer to the following steps
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BUSINESS PROFILE \ %) 2022-00121

BUSINESS CLASSIFICATION

* Business Entity Type @ * Business Category ©
Individual / Consultant v Goods N

* Business Industry @ * Business Sub Industry ®
11 Agriculture, Forestry, Fishing and Hunting v 1110 Soybean Farming v

Description / Details ©

Note: Fields with(*) are mandatory fields.

* Business Entity Type ©

Individual / Consultant hd

O

Individual / Consultant

Sole Proprietorship

Limited (Private)

Limited (Public - by Company)

Holding Company

Please select the type of business entity.

S#1: Input field name: Business Entity Type

Possible Values: Users are required to select the Busin&sgity Type
from the dropdown list.

Tool Tip: Please Select from the list
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“ Business Category @

Works hd
| Q| X
Goods
Works

Consultative Service

Services

Please select the type of business category.

S#2: Input field name: Business Category

Possible Values: Users are required to select the Business Category
from thedropdown list.

Error Message: Business Category is required.

Tool Tip: Please Select from the list

* Business Industry @

21 Mining, Quarrying, and Qil and Gas Extraction v
\ Q
11 Agriculture, Forestry, Fishing and Hunting
21 Mining, Quarrying, and Qil and Gas Extraction
22 Utilities
23 Construction |
31 Manufacturing vl
Please select your business industry.
S#3: Input Field Name: Business Industry
Possible Values: Users are required to select the Busingssustry from
the dropdown list.
Tool Tip: Please Select from the list

EPADSUSER MANUAL



* Business Sub Industry @

2111 Bituminous Coal and Lignite Surface Mining v

jo)

1120 Crude Petroleum Extraction

1130 Natural Gas Extraction

2111 Bituminous Coal and Lignite Surface Mining
2112 Bituminous Coal Underground Mining

2113 Anthracite Mining

Please select your business sub industry.
S#4: Input Field Name: Business Sub Industry

Possible Value: Users are required to select the Business Sub Indus
from thedropdown list.

Tool Tip: Please Select from the list

Description / Details ©

Please provide a brief description of your business.

Please provide a brief description of business.

S#5: Input Field Name: Description / Details

Possible Value: Open text field.

Tool Tip: Please enter description / details. Max length is 255
characters.

b. To fillout Basic Informationplease refer to the steps given below

EPADSUSER MANUAL



BASIC INFORMATION
* Origin Classification © .

* Business Name ©

AZ International @ Local International

* Origin Country @ * City-Tehsil-District @

Pakistan v Islamabad-Islamabad-Islamabad

» District : Islamabad
+ Tehsil : Islamabad
+ City : Islamabad

* Date of Incorporation @ Website URL @

DD-MM-YYYY B http://website.com

Note: Fields with(*) are mandatory fields.

“ Business Name @

AZ International

Users will not have to provide business name again. It will bepallieal from the system
provided by users during account creation.
S#1: Input field name: Business Name

Possible Values: Business Name is aufaulledfrom the system
during account creation.

Tool Tip: Length is between 2 to 75 characters

Scenario#1: For Local Origin

* Origin Classification ®

@ Local International

Users will be required to provide origin classification.

S#2: Input field name: Origin Classification
Possible Values: Select value from the Radio Button.
Tool Tip: Please select from the available options.
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“ Origin Country ®

Pakistan v

Pakistan

Users will be required to select origin country.

S#3: Input Field Name: Origin Country
Possible Values: Users are required to select the Origin Country frc

the dropdown list.

Tool Tip: Please Select from the list

* City-Tehsil-District ®

Islamabad-Islamabad-Islamabad v

o District : Islamabad
e Tehsil : Islamabad
o City : Islamabad

Users will be required to select CitghsHDistrict.
S#4: Input Field Name: CityTehsHDistrict

Possible Value: Users are required to select the Business Sub
Industry from thedropdown list.

Tool Tip: Please Select from the list

Scenario#2: For Internation®rigin

“ Origin Classification ®

) Local @ International

Users will be required to provide origin classification.

Input field name: Origin Classification

Possible Values: Select value from the Radio Button.
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Tool Tip: Please select from the available options.

* Origin Country @

Afghanistan v

United | Q

United Arab Emirates
United Kingdom

United States

Users will be required to select origin country.

Input field name: Origin Country
Possible Values: Select value from the dropdown list or user can sea
manually by typing in the name of ttauntry.
Tool Tip: Please select from the list.
“ City @
Please Select e
Q
Albak
Andkhoy
Asadabad
Baghlan
Balkh

Users will be required to select City
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Input field name: City

Possible Values: Select value from the dropdown list or user can sea
manually by typing in the name of the city.

ErrorMessage: Please select city.

Tool Tip: Please select City of origin.

“ Date of Incorporation ®

DD-MM-YYYY B

Please select date of incorporation or you can enter manually.

S#: Input Field Name: Date of Incorporation

Possible Value: Select the date of incorporation from teendar or
type manually.

Error Message: Date is required.

Tool Tip: Please enter in DD/MM/YY format.

Website URL ©

http://website.com

User may provide their business website URL.

S#6: Input Field Name: Website URL

Possible Value: Open text field.

Tool Tip: Please enter malid Website URL.
Error Message: Please provide valid URL

c. To fillout Contact Informationplease refer to the steps given below
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CONTACT INFORMATION l

Business Email © * Business Mobile No ©

muhammadanib.aslam@abacus-global.com +92 v 3345003618
Business Phone No ® Business Fax No ®

+92 W (3006) = XXXHHXAXXX +92 W (X)) = XXHXXXKXXX

* Business Email ®

muhammadanib.aslam@abacus-global.com

Business email will be aufitled by the system provided during account creation.

S#1: Input field name: Business Email

Possible Values: Business Email is aufmulled from the system providec
during account creation.

Tool Tip: Enter a valid email.

“ Business Mobile No ®

+92 v 3345003618

Business Mobil&lumberwill be autefilled by the system provided during account creation.

S#2: Input field name: Business Mobile No

Possible Values: Business Mobile No is aupulledfrom the system
provided during account creation.

Tool Tip: Country Code (Select), Minimum length is 10 digits,
Mobile number must not start with 0

Business Phone No ®

+92 v (XXX) =XXXXXXXXXX
Users may provide their Business Phone No.
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S#3: Input Field Name: Business Phone No

Possible Values: Numeric values only. Select country code from the
dropdown list

Error Message: Min 11 and Max 14 digits including hyphen

Tool Tip: City (xxxINumber(xxxxxxx). Min 11 and Max 14 digit:
including hyphen

Business Fax No ®

+92 v (XXX) =XXXXXXXXXX

Users may provide their BusindsaxNo.

S#4: Input Field Name: Business Fax No

Possible Value: Numeric values only. Select country code from the
dropdown list

Error Message: Min 11 and Max 14 digits including hyphen

Tool Tip: City (xxx}Number(xxxxxxx). Min 11 and Max 14 digit:
including hyphen

d. After clickingon Save button, your Business Profile information will be saved. Click on Next to proceed
to next step.
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Sole Proprietorship

1. To register user as 8oleProprietorshipplease see the steps below:
a. To fillout Business Classificatiorplease refer to the following steps

BUSINESS CLASSIFICATION
* Business Entity Type ©® No. of Employees ©® E
Sole Proprietorship v 1
* Business Category © * Business Industry ®
Goods v 11 Agriculture, Forestry, Fishing and Hunting v
* Business Sub Industry ® License(s) / Dealership ©
1110 Soybean Farming v

Description / Details @

Note: Fields with(*) are mandatory fields.

Business Entity Type @

Individual / Consultant A

Individual / Consultant

Sole Proprietorship

Limited (Private)

Limited (Public - by Company)

Holding Company

Users are required to select business entity type.

S#1: Input field name: Business Entity Type

Possible Values: Users are required to select the Business Entity Tyg
from the dropdown list.

Tool Tip: Please Select from the list
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Users cannot enter No
S#2: Input field name:

Possible Values:

Error Message:
Tool Tip:

No. of Employees @ l

1

. of employees. There can be only one member pmogwietorship.

No. of Employees

Users can not enter employees. There can be only «
employee in sole proprietorship.

Business Category is required.

NonZero numbers only.

* Business Category @

Works v
| Q| X
Goods
Works

Consultative Service

Services

Usersare required to select business category.

S#3: Input field name:

Possible Values:

Error Message:

Tool Tip:

Business Category

Users are required to select the Business Category
from the dropdown list.

Business Category is required.

Please Seledtom the list

* Business Industry @

21 Mining, Quarrying, and Qil and Gas Extraction v

o)

11 Agriculture, Forestry, Fishing and Hunting

21 Mining, Quarrying, and Qil and Gas Extraction
22 Utilities

23 Construction

31 Manufacturing

—— —

Users are required to select business industry.
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S#4: Input Field Name: Business Industry

Possible Values: Users are required to select the Business Industry fi
the dropdown list.

Tool Tip: Please Select from the list

* Business Sub Industry ®

2111 Bituminous Coal and Lignite Surface Mining v

o

1120 Crude Petroleum Extraction

1130 Natural Gas Extraction

2111 Bituminous Coal and Lignite Surface Mining
2112 Bituminous Coal Underground Mining

2113 Anthracite Mining

Users aragequired to select business sub industry.

S#: Input Field Name: Business Sub Industry

Possible Value: Users are required to select the Business Sub Indus
from the dropdown list.

Tool Tip: Please Select from the list

Licenses / Dealership ®

Please provide licensaléalership details.

S#6: Input Field Name: License/Dealership
Possible Value: Open text field.
Tool Tip: Please enter License/Dealership details. Max lengtt

50 characters.

Description / Details ®

Please provide a brief description of your business.

Please provida brief description of your business

S#7: Input Field Name: Description / Details

Possible Value: Open text field.
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Tool Tip: Please enter description / details. Max length is 255
characters.

b. To fillout Basic Informationplease refer to theteps given below

BASIC INFORMATION

* Business Name ® Business Short Name ® E
AZ International e.g. IBM, HP etc.

* Origin Classification © * Origin Country ©®

@ Local International Pakistan v

* City-Tehsil-District © * Date of Incorporation ©
Islamabad-Islamabad-Islamabad v DD-MM-YYYY B

* District : Islamabad
* Tehsil : Islamabad
¢ City : Islamabad

Parent Company ® Website URL ©

Please Select v http://website.com

Business Logo ®

No file chosen

>

Note: Fields with(*) are mandatory fields.

“ Business Name @

AZ International

Business Name is required.

S#1: Input field name: Business Name

Possible Values: Business Name is aufaulledfrom the system
during account creation.

Tool Tip: Length is between 2 to 75 characters

Business Short Name ®

e.g. IBM, HP etc.

Users may provide a short business name.

S#2: Input field name: Business Short Name

Possible Values: Alphabets only.
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Tool Tip: Length is between 2 to I¢haracters

Scenario#1: For Local Origin

* Origin Classification ®

@ Local International

Users are required to select origin classification.

S#3: Input field name: Origin Classification
Possible Values: Select value from the Radio Button.
Tool Tip: Please select from the availabjaions.

* Origin Country ®

Pakistan Vv

Pakistan

Users are required to select origin country.

S#4: Input Field Name: Origin Country
Possible Values: Users are required to select the Origin Country frc

the dropdown list.

Tool Tip: Please Select from the list

* City-Tehsil-District ©

Islamabad-Islamabad-Islamabad Vv

e District : Islamabad
o Tehsil : Islamabad
o City : Islamabad

Users are required teelect citytehsitdistrict.
S#: Input Field Name: CityTehsHDistrict

Possible Value: Users are required to select the Business Sub
Industry from the dropdown list.

Tool Tip: Please Select from the list
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Scenario#2: Foiternational Region

* Origin Classification ®

() Local (@) International

Users are required to select origin classification.

Input field name: Origin Classification
Possible Values: Select value from the Radio Button.
Tool Tip: Please select from the available options.
* Origin Country ©
Afghanistan ~
United | Q

United Arab Emirates
United Kingdom

United States

Users argequired to select origin country.
Input field name: Origin Country

Possible Values: Select value from the dropdown list or user can sea

manually by typing in the name of the country.

Tool Tip: Please select from the list.

“ City @

Please Select hd ‘

Albak
Andkhoy
Asadabad
Baghlan

Balkh

Users araequired to select city.

Input field name: City
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Possible Values: Select value from the dropdown list or user can sea

manually by typing in the name of the city.
Error Message: Please select city.

Tool Tip: Please select City of origin.

“ Date of Incorporation @

DD-MM-YYYY

Date is required

Users are required to select date of incorporation or can enter manually.

S#6: Input Field Name:

Possible Value:

Error Message:

Tool Tip:

Parent Company @

Please Select

Users may provide a parent company.

S#7: Input Field Name:
Possible Value:

Tool Tip:

Website URL ©®

http://website.com

Users may providerebsite URL
S#8: Input Field Name:
Possible Value:

Tool Tip:

Error Message:

Date of Incorporation

Select the date of incorporation from the calendar
type manually.

Date is required.

Please enter in DD/MM/YY format.

Parent Company

Select value from the dropdown list or can search
manually.

Please select from the list.

Website URL
Open text field.

Please enter a valid Website URL.

Please provide valid URL
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Business Logo ©®

(=

No file chosen

Users may provide upload business logo

S#9: Input Field Name: Business Logo
Possible Value: Upload file from the system.
Tool Tip: Size limitis 10 MB. Only PNG, JPG/JPEG format:

c. To fillout Contact Informationplease refer to the steps given below

CONTACT INFORMATION

* Business Email ® * Business Mobile No @
muhammadanib.aslam@abacus-global.com +92 v 3345003618
Business Phone No ©® Business Fax No ©
[ C PP v (36¢) -XOOOXXNXX ™02 v (3XX) =XXXXXKXHXX

“ Business Email ®

muhammadanib.aslam@abacus-global.com

Business email iauto-pulled from the system provided during account creation

S#1: Input field name: Business Email

Possible Values: Business Email is aufmulled from the system providec
during account creation.

Tool Tip: Enter a valid email.

“ Business Mobile No ®

+92 % 3345003618

Businesamobilenumberis autepulled from the system provided during account creation

S#2: Input field name: Business Mobile No

Possible Values: Business Mobile No is aupulledfrom the system
provided during account creation.

Tool Tip: Country Code (Select), Minimum length is 10 digits,

Mobile number must not start with O
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Business Phone No ®

+92 v (XXX) =XXXXXXX XXX

Users may provide business phone number.

S#3: Input Field Name: Business Phone No

Possiblevalues: Numeric values only. Select country code from the
dropdown list

Error Message: Min 11 and Max 14 digits including hyphen

Tool Tip: City (xxxINumber(xxxxxxx). Min 11 and Max 14 digit:
including hyphen

Business Fax No ®

+92 Vv (XXX) =X XXXXXXXXX

Users may provide businefax number.

S#4: Input Field Name: Business Fax No

Possible Value: Numeric values only. Select country code from the
dropdown list

Error Message: Min 11 and Max 14 digits including hyphen

Tool Tip: City (xxx)}Number(xxxxxxx). Min 11 and Max 14 digit:
including hyphen

d. After clicking Save button, your Business Profile information will be saved. Click on Next to proceed
to next step.
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Business Entities other than Individual / Consultants and $wtgorietorship

1. To register users as dmited Private, Limited (Publicc By Company), Holding Company,
Partnership, Limited (By Public), Government Entity, Government Owned Entity (Private Limited,
Government Owned Entity (Public Limited) &dO/NG@lease see the steps below:

( o

© Business Profile BUSINESS PROFILE L) 2022-00121
© OTP Verification
© Beneficial Owner BUSINESS CLASSIFICATION
© Human Resource * Business Entity Type © No. of Employees ©® @
o Registration Bodies Limited (Private) 7
© Bank Detail(s)

* Business Category ©® * SME Classification ©®
o Supporting Document

Goods 4 Medium v
o PPRA Registration
© Board Member(s) * Business Industry ® * Business Sub Industry @
@ shareholder(s) 11 Agriculture, Forestry, Fishing and Hunting v 1110 Soybean Farming W
@ Address(es) Licenses / Dealership © Description / Details ®
Z “

a. To fillout Business Classificatiorplease refer to the following steps

o
BUSINESS PROFILE ~ ) 2022-00121
BUSINESS CLASSIFICATION
* Business Entity Type ©® No. of Employees ®
Limited (Private) v 2
* Business Category ©® * SME Classification ®
Goods v Medium v
* Business Industry ©® * Business Sub Induslry@
11 Agriculture, Forestry, Fishing and Hunting v 1110 Soybean Farming v
License(s) / Dealership ® Description / Details ©
Z Z

Note: Fields with(*) are mandatory fields.
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Business Entity Type ©

Individual / Consultant e

I Q

Individual / Consultant

Sole Proprietorship

Limited (Private)

Limited (Public - by Company)

Holding Company

Users are required to select business entity type.

S#1: Input field name: BusinessEntity Type

Possible Values: Users are required to select the Business Entity Tyy
from the dropdown list.

Tool Tip: Please Select from the list

No. of Employees @ '
1

Users are required to enter number of employees.

S#2: Input field name: No. of Employees

Possible Values: Numeric Values only. Values can not exceed 8 digit
Error Message: Max limit 25000000 employees

Tool Tip: NonZero numbers only.

“ Business Category @

Works v
| Q| x
Goods
Works

Consultative Service

Services

Users are required teelect business categary

S#3: Input field name: Business Category
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Possible Values: Users are required to select the Business Category
from the dropdown list.

Error Message: Business Category is required.
Tool Tip: Please Select from the list

SME Classification ()

Medium v

Individual / Consultant
Small/Petty
Medium

Enterprise

Users are required teelect SME classification

S#4: Input fieldname: SME Classification

Possible Values: Users are required to select the Business Category
from the dropdown list.

Tool Tip: Please Select from the list

* Business Industry ©

21 Mining, Quarrying, and Qil and Gas Extraction ~

o)

11 Agriculture, Forestry, Fishing and Hunting

21 Mining, Quarrying, and Oil and Gas Extraction
22 Utilities

23 Construction

31 Manufacturing

g —

Users are required teelect business industry

S#5: Input Field Name: Businesdndustry

Possible Values: Users are required to select the Business Industry fi
the dropdown list.

Tool Tip: Please Select from the list
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* Business Sub Industry @

2111 Bituminous Coal and Lignite Surface Mining v

jo]

1120 Crude Petroleum Extraction

1130 Natural Gas Extraction

2111 Bituminous Coal and Lignite Surface Mining
2112 Bituminous Coal Underground Mining

2113 Anthracite Mining

Users are required tselect business sub industry

SH6: Input Field Name: Business Sub Industry

Possible Value: Users are required to select the Business Sub Indus
from the dropdown list.

Tool Tip: Please Select from the list

Licenses / Dealership ©

Usersmay provide license / dealership details

S#7: Input Field Name: License/Dealership
Possible Value: Opentext field.
Tool Tip: Please enter License/Dealership details. Max lengtt

50 characters.

Description / Details ®

Please provide a brief description of your business.

Usersmay provide description / details of their business

S#8: Input Field Name: Description / Details

Possible Value: Open text field.

Tool Tip: Please enter description / details. Max length is 255
characters.

b. To fillout Basic Informationplease refer to the steps given below
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BASIC INFORMATION

* Business Name ©® Business Short Name ©
AZ International e.g. IBM, HP etc.
* Origin Classification ® * Origin Country ® .
@ Local International Pakistan W
* City-Tehsil-District ® * Date of Incorporation ®
Islamabad-Islamabad-Islamabad v DD-MM-YYYY B

e District : Islamabad
e Tehsil : Islamabad
o City : Islamabad

Parent Company © Website URL ©®

Please Select v http://website.com

Business Logo ®

]

No file chosen

Note: Fields with(*) are mandatory fields.

* Business Name ®

AZ International

Business name is awjaulled formthe system provided during account creation.

S#1: Input field name: Business Name

Possible Values: Business Name is aufmulled from the system
during account creation.

Tool Tip: Length is between 2 to 75 characters

Business Short Name ®

e.g. IBM, HP etc.

1
Users may providbusiness short name
S#2: Input field name: Business Short Name
Possible Values: Alphabets only.
Tool Tip: Length is between 2 to 10 characters
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Scenario#1: For Local Origin

* Origin Classification ®

@ Local International

Users are required teelectorigin classification.

S#3: Input fieldname: Origin Classification

Scenario#1: For Local Origin
Possible Values: Select value from the Radio Button.

Tool Tip: Please select from the available options.

* Origin Country ®

Pakistan v

Pakistan

Users are required to select origin country.

S#4: Input Field Name: OriginCountry
Possible Values: Users are required to select the Origin Country frc

the dropdown list.

Tool Tip: Please Select from the list
* City-Tehsil-District ®
Islamabad-Islamabad-Islamabad V7

e District : Islamabad
e Tehsil : Islamabad
o City : Islamabad

Users are required to selecity-tehsitdistrict
S#: Input Field Name: CityTehsHDistrict

Possiblevalue: Users are required to select the Business Sub
Industry from the dropdown list.

Tool Tip: Please Select from the list
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Scenario#2: For International Region

* Origin Classification ®

() Local @ International

Users are required teelectorigin classification.

Input field name: OriginClassification
Possible Values: Select value from the Radio Button.
Tool Tip: Please select from the available options.
* Origin Country @
Afghanistan v
United | Q

United Arab Emirates
United Kingdom

United States

Users are required teelectorigin ountry,

Input field name: Origin Country

Possible Values: Select value from théropdown list or user can searcl

manually by typing in the name of the country.

Tool Tip: Please select from the list.
“City @
‘ Please Select hd |
| Q|
Albak
Andkhoy
Asadabad
Baghlan

Balkh

Users are required teelectcity.

Input field name: City

Possible Values: Select value from the dropdown list or user saarch
manually by typing in the name of the city.

Error Message: Please select city.
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Tool Tip: Please select City of origin.

“ Date of Incorporation @

DD-MM-YYYY

Users are required teelect date of incorporation or can enter manually

S#: Input Field Name:

Possible Value:

Error Message:

Tool Tip:

Parent Company @

Please Select

Usersmay provide parent company
S#7: Input Field Name:
Possible Value:

Tool Tip:

Website URL ©®

http://website.com

Usersmay website URL
S#8: Input Field Name:
Possible Value:

Tool Tip:

Error Message:

Business Logo @

No file chosen

Usersmay upload business logo

S#9: Input Field Name:

Date ofincorporation

Select the date of incorporation from the calendar
type manually.

Date is required.

Please enter in DD/MM/YY format.

Parent Company

Select value from the dropdown list or can search
manually.

Please select from the list.

Website URL
Open text field.

Please enter a valid Website URL.

Please provide valid URL

(=

Business Logo
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Possible Value: Upload file from the system.

Tool Tip: Size limitis 10 MB. Only PNIPG/JPEG formats.
c. To fillout Contact Informationplease refer to the steps given below

&

CONTACT INFORMATION

* Business Email ® * Business Mobile No @
muhammadanib.aslam@abacus-global.com +92 v 3345003618
Business Phone No ©® Business Fax No ®
™92 W (3000) 0000 ™92 v (30X ) =000

“ Business Email ®

muhammadanib.aslam@abacus-global.com

Business email is ajoulled from the system provided during account creation

S#1: Input field name: Business Email

Possible Values: Business Email is aufmulled from the system providec
during account creation.

Tool Tip: Enter a valid email.

“ Business Mobile No ®

+92 % 3345003618

Businesamobile numbers autepulled from the system provided during account creation

S#2: Input field name: Business Mobile No

Possible Values: Business Mobile No is adpulled from the system
provided during account creation.

Tool Tip: Country Code (Select), Minimum length is 10 digits,

Mobile number must not start with 0

Business Phone No ®

+92 v (XXX) =XXXXXXXXXX

Users may provide business phone number.

S#3: Input Field Name: Business Phone No
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Possible Values: Numeric values only. Select country code from the
dropdown list

Error Message: Min 11 and Max 14 digits including hyphen

Tool Tip: City (xxxINumber(xxxxxxx). Min 11 and Max 14 digit:
including hyphen

Business Fax No ®

+92 v (XXX) =XXXXXXXXXX

Users may provide businefasx number.

S#4: Input Field Name: Business Fax No

Possible Value: Numeric values only. Select country code from the
dropdown list

Error Message: Min 11 and Max 14 digits including hyphen

Tool Tip: City (xx)Number(xxxxxxx). Min 11 and Max 14 digit:
including hyphen

d. After clicking Save button, your Business Profile information will be saved. Click on Next to proceed
to next step.
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2.6. OTPVERIFICATION

This section elaborates users on how theal verify their account profile information via email and
mobile OTP Verification. This section applies to the following business entities:

1. Individual / Consultants

2. Sole Proprietorship © Business Profile
3. Limited Private

4. Limited (Publié By Company) @ o Medflostion
3. HOlding Company o Beneficial Owne’
6. Partneship

7. Limited (Publié By Guarantee) L
8. Government Entity © Registration Bodies
9. Government Owned Entity (Private Limited) © BankDetail(s)
10. Government Owned Entity (Public Limited)

11.NGO / NPO Section 1

Thesystem will autgoull mobile number and email address provided during account creatiotne
system to authenticate and validate user profile information an OTP code will be sent to the users
email and mobile number provided upon user creation.

(e
OTP VERIFICATION(EMAIL) ) 2022-00121
Please enter your valid Email address.
Click on
Generate OTP,
Email to receive a
code via email
muhammadanib.aslam@abacus-global.co Generate OTP
oTP
After providing
OTP, click on
verify.

a. After clicking on Generate OTP, the userheikent an OTP to their respective email address as
shown below

[EXTERNAL] Verify Email

° egpsupport@ppra.org.pk H T o B i

To: Muhammad Anib Aslam Fri 8/26/2022 10:52 AM
107097 is your OTP. It is valid for 5 mins for your online Email confirmation. For assistance support@eprocure.gov.pk.

Reply Forward
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b. After receiving the OTP code, users will be required to enter the code within 5 nmntite<OTP
code will expire. If a user submits a wrong OTP it will show *Not Valid OTP message.

OTP VERIFICATION(SMS) ﬁ

Please enter your valid mobile number.

Click on
Generate OTP,
Mobile to receive a code

via Mobile No
+923345003618 Generate OTP

oTP

After providing
OTP, click on
verify.
c. After clicking on Generate OTP, an OTP Code will be sent to the user on their mobile no. Users wil
be required to provide the OTP code sent on their mabiteber to verify user. If a user submits a
wrong OTP it will show *Not Valid OTP message

d. After providing the OTP successfully, clis& Next button on the bottom right of the screen to
proceed to the next step.
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2.7. BENEFICIAOWNER

This section elaboratesolv a usercan Add new beneficial owner or can Edit and Delete its existing
beneficial owners. The information to be provided in the Beneficial Ownerdrstlodeas-irst Name
Last NameCNIC Contact NumbeandEmail This section applies to the folleygibusiness entities:

Limited Private

1.
3. Holding Company -
4. Partnership ©) OTP Verification
5. Limited (Publié By Guarantee) © Beneficial Owner
6. Government Entity &VD
_ ) o © Human Resource
7. Government Owned Entity (Private Limited)
8. Government Owned Entity (Public Limited) © Registration Bodies
9. NGO/NPO © Bank Detail(s)
To add Benefidi®wners in your Business profile please refer tp
the following steps: © supporting Document
Section 1
Click on ADD, (o
REGISTRATION BODIES to provide ~ ) 2022-00121
registration
bodies
‘ + Add ‘ Q Search...

Actions External Body v Registration Number v Registration Date v Registered Name v Status v Status Dat.

No records found.

Showing O to 0 of O entries > 5

4 Previous

1. After clicking on Add button, the following form will appear on the screen to the users

EPADSUSER MANUALE



Add Beneficial Owner X

BASIC INFORMATION

*First Name @ “Last Name @
First Name Last Name
* Gender ©
(@ Male Female Transgender
*CNIC/NICOP/Passport & scNe®
@ cnie NICOP Passport
CONTACT INFORMATION
*Email ® * Mobile ©
xxx@gmail.com +92 v XXXXXXXXKK

Click on
Save to
proceed.
Click on Reset Click on
to erase the Cancel to
information. discard task.

a. To addBasic Informationusers will be required to fill the following form

BASIC INFORMATION
*First Name @

First Name
* Gender ®
@ Male Female
“CNIC/NICOP/Passport @
@ cnie NICOP

“Last Name @
Last Name
Transgender
“CNIC @
Passport
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Please provide first name

S#1: Input field name:
Possible Values:

Error Message:
Tool Tip:

Please providastname
S#2: Input field name:
Possiblevalues:

Error Message:
Tool Tip:

“First Name ®

First Name

First Name

Alphabets only.

First name is required.
Only alphabets are allowed.

“Last Name @
Last Name

Last Name
Alphabets only.
Last name is required.
Only alphabets are allowed.

= Gender @

@ Male Female Transgender

Pleaseselectgender.
S#3: Input field name:

Possible Values:

Tool Tip:

Pleaseselect id type.
S#4: Input Field Name:

Possible Values:

Gender

Select value from the radio button

Please select from the available optiosn

“CNIC/NICOP/Passport ®

@ CNIC NICOP Passport

CNIC/ NICOP/ Passport

Select value from the radio button.
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Tool Tip:

“CNIC®

Pleaseenter CNIC number.
S#: Input Field Name:

Possible Value:

Error Message:

Tool Tip:

Please select from the available options.

NIC

Numeric values only. Digits cannot be more or les
than 13 digits.

CNIC is required.

Please enter 13 digits.

b. To addContact Informationysers will need tdill the following form

CONTACT INFORMATION

“Email ©

Xxx@gmail.com

“Email ©®

XXx@gmail.com

Pleaseenter email id.
S#1: Input field name:
Possible Value:

Error Message:

Tool Tip:

* Mobile ®

+92 v

Pleaseenter mobile number.

* Mobile @

+92 v XXHOCKXNKNX

Emalil
Alphanumeric values and Underscejeafid @ only.

Scenario#1: Email is Required.
Scenario#2: Please enter a valid email address.

Please enter a valid email.

XXXXAXXXAX
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S#2: Input field name: Mobile

Possible Value: Numeric values only.

Error Message: Scenario#1: Mobile No is required.
Scenario#2: Minimum and maximum length Is 10
digits.

ToolTip: Country Code (Select), Minimum length is 10 digit

Mobile number must not start with O.

c. After clicking Save button, your Beneficial Owner information will be saved. Click on Next to proceec
to next step.
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2.8. HUMANRESOURCE

This sectiorexplains how usersan Add new Human Resource or can &ulit Delete its existing
Human Resource. The information to be provided in the Human Resourcesindioicheation such as
First NameLast NameCNIC QualificationContact Numbesind Email This section is applicable to
the following business entities:

1. Limited Private
Limited (Publié By Company)
Holding Company
Partnership
Limited (Publié By Guarantee)
Government Entity
Government Owned Entity (Private Limited)
Government Owned Entity (#ia Limited)
9. NGO /NPO
To add Human Resource in your Business profile please rgfer
to the following steps:

OTP Verification
Beneficial Owner
Human Resource

Registration Bo;es

Bank Detail(s)

© ®0 00

© N O WD

Section 1

Click on ADD, to
provide Human
Resource

. ¢ (A ) 2022-00121
information.

© Business Profile HUMAN RESOURCE

© OTP Verification

© Beneficial Owner ‘ + Add | Q Search.

© Human Resource
Actions First Name v Last Name v CNIC v NICOP ~ Passport v Mobile v Email v Qualification

o Registration Bodies
No records found.

© Bank Detail(s)

© supporting Document Showing 0 to 0 of O entries > 5

o PPRA Registration

Q Board Member(s) 4 Previous

@ shareholder(s)

0 Address(es)

1. After clicking on Add button, the following screen will appear on the screen to the users
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a. To fillout Basic Informationplease refer the following steps
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