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Term Description

SIEM SecurityinformationAnd EventManagement

SPPRA SindhPublicProcuremenRegulatonAuthority

SRS SoftwareRequiremengpecification

STN SwitchedTelephoneéNetwork

SSL SecureSocketsLayer

SQL StructuredQueryLanguage

TLS TransportayerSecurity

VM VirtualMachine

WSO02 WebServicesOxygenated

WAF WebApplicatiorFirewall

PA ProcuremeniAgency

SME Escalatiorio subjectMatter

IVR InteractiveV/oiceResponse

ETS ElectronicTenderingServices

XSS CrossSite Scripting

ou Organizatiorunit is one componentof organizatiorhierarchy.Like FPPRAMOoIT, MONHSR&CPIMS are all
Organizationnits.
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System Requirements

Thee-PADSIs accessible fronany PersonalComputer (Desktop, Laptopjith Internet access and a
supported Welbrowser.

Latest versions ohie following browsers fully suppa@atPADSstandard view:
1. Mozilla Firefox (Windows, Mac, Linux)
2. Google Chrome (Windows, Mac, Linux)
3. Netscape (Windows, Mac, Linux)

4. Safari (Mac)

5

. InternetExplorer 9 and above (Windows)
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OVERVIEW

of e-Pak Acquisition and Disposal SysterPADS

ThisUser Manuaprovides stegby-step instructions for getting started with thé>ak Acquisition and
Disposal Systemef{PADS. It provides guidelines on application featuaesl how to use the user
management moduld his user manual is organized according to the logical fl@AP&D Sfeatures
and describes tasks in the same order users can perform while th&rgystem

Before You Begin...
It is recommended to havesdableworking internet connecticemd web browser
for webaccess to thee-PADSweb portato view it alongsidéhis manual.

Introduction

Governmental agencies all around the world have beeninfngation technology (IT) and the internet

to access and deliver government services electronically for several years. These activities are referrec
to as "egovernment efforts." Delivering electronic procurement to increase transparency, provide an
open market for procurement needs, and promote the adoption of procurement reforms to better
manage and monitor public procurement activities is one of many governments' more effective and
practical approaches. With the advent of computerized procuremenmsysde variety of new
alternatives and techniques for assisting the procurement procedures of governments for embracing the
potential savings and efficiencies. The term "electronic government proculers@?y is frequently

used to describe these electiorsystems.

TheGovernment along with World Bank envisaged and conceived revolutionary digitization of the public
procurement processes. For this purpose, Phitdated Desi gni ng, Devel opme.]
Commissioning of -@rocurement System ek Acqui si ti on and Disposa
development of such an effective system, PPRA intends to fully automate the public procurement
processes in Pakistan, by reducing human intervention to the maximum extent possible. The system wil
encompass complete procurement cycle, from procurement planning to the close of the contract. The
key features of the-rocurement (d°ak Acquisition and Disposal) System encompdaoeurement
Planning, éPurchasing, Encrypted Tender Submission Systefavatuion Matrix System, Grievance
Redressal System, -@ontract Award System,-@atalogue Management, Supplier Relationship
Managementand effective Contract Management System. One of the essential outcomes of the System
will be effective Regulatory Monitori@gEvaluation, resulting in effective regulatory compliance and
helping to combat corrupt practices in public procurement. Abacus Consulting will implement and deploy
the project in line with best practices and international standards and as per cohtialgjations.
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Following are the key objectives of this assignment:

1.

a & N

© «© N O

10.
11.
12.
13.

14.
15.

16.

To implement statef-the-art customized solution as a key enabler to automate complete
procurement cycle

To deploy a robust, advance, and futuristerecurement System
Toi mprove governance and institutional <capaci
To serve as ICT backbone and a driving force-gmvernance initiatives in Pakistan

To automate and integrate procurement processes as well as to enhance transparent spending
costeffectiveness along with efficiency in public procurement

To eliminate paperwork and repetitious administrative procedures through computerization
To adequately change organizational culture by encouraging technological vanguard

To strengthen, wnitor and oversee capacity of procurement regulatory authorities

To setup procurement data management and information system

To ensure robustness of internal and external procurement controls

To facilitate capacity building of procurement staff

To increae effectiveness of grievance redressal for a through automation

To harmonize, improve and update laws, rules and procedures and make use of technology
facilitating transparency, efficiency, impartiality, and competition

To reduce costs by preventing digpte spending through computerized standardized buying

To increase transaction speed by electronic handling of tasks that support and simplify the
purchasing processes

To reduce errors and redundancy through electronically streamlined correspondence

All public procurement and disposal activities shall be processed through standard erg+iSDS
ensuring thecompliance with therinciples ofpublicprocurement and implementing PPRgulatory
framework.

Benefits

Governments and public sector agencies that have implemei@€tdsystems have reportegveral
key benefits, including

enhanced transparency achieved from online publication of tender notices, contract award
notices, and online bsubmission.

increased bidder participation due to better awareness and access to opportunities
savings on procurement spend from lower bid prices due to better and open competition
enhanced reporting and procurement analytics to better monitor procurement activities

faster processing of procurement activities resulting from online workflow

EPADSUSER MANUALn
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vii.  reduction in printing, distribution, and storage of paper documents.

Purpose of Training

The purpose of this training is to prowig@articipants with a clear understanding of effective public
procurement and the generic procurement proc&gpplier Registratiaomodule and its operations

Learning @jectives

By the end of the training session users will be able to:

1. Describe the prinples of effective public procurement
2. How to Register as a Supplier
3. How to create and manage Supplier Profile

Training Modules

1 Module One: Understanding the Procurement Environment
1 ModuleTwo: SupplieManagement
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UNDERSTANDING THE
PROCUREMENENVIRONMEN

of e-Pak Acquisition and Disposal SysterPAD$

TRAININGVIODULEONE UNDERSTANDING THEOCUREMENENVIRONMENT

1.1. SESSIONDBJECTIVES

By the end of this session the users should be able to:

Define Procurement

Explain the objectives of procurementRaiblic Procurement.

Identify various forms and categories of procurement.

Understand the roles and responsibilities of the various parties in procurement in Public
Procurement.

1
1
1
1
1.2. INTRODUCTION

What is Procurement?

“Procurement is the acquisition gbods servicesand worksto cater the identified needs of and
organizatioh .

1.3. PROCUREMENTSRWBLICSECTOR

The overall responsibility for the execution of the procurement process in the Public Sector solely relies
on the Procuring Agency. The Procuringiay is required to establish a Procurement Committee that
will handle all matters concerning the procurement of goods, services and works. The Procurement
Committee has powers to award contracts for procurement of goods, services and works.

1.4. OBJECTIVES GPFROCUREMENT

The objectives of procuremeste:

1 To provide Procuring Agency with a constant flow of goods, services and works to cater its

needs.
1 To reduce cost througmore efficient and effective purchasing by buying appropriately to obtain
~Valueyd6f wMome®eut compromising the quality ¢
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1.5. CATEGORIES B®IROCUREMENT

Procurement can be categorized into fillwingbroad categories

T
T
)l

T

Works: Construction, design, rehabilitation, maintenance and repair of buildings, bridges, roads,
plant, etc.

Goods:Include goods such as materials, drugs, fdechs stationeryand office supplies, etc.
NonConsultancy ServiceSuch as cleaning servicesyexnue collection, security services and
repair services.

Consultancy ServicesStudies for designs and provision of technical assistance, training,
engineering design and superviseta.

It must be noted that some of these terms have also lleéined in the respective Public Procurement
Rules as well. Please refer to the respective Rules for an exact definition.

1.6. ROLES ANIRESPONSIBILITIES

Who are the key players in procurement and what are the roles and responsibi
of eachStakeholder8

The roles and responsibilities of various parties are summarized below:

Stakeholders ‘ Responsibilities

Punjab  Procurement Regulator| § take such measures and exercise such powers as
Authority (PPRA) be necessary for improvingovernance, managemel

transparency, accountabilitpnd quality of publi
procurement of goods, services and works in the pu
sector;

1 monitor application of the laws, rulesgulations
policies and procedures in respect of, or relating
procurement;

1 monitor the implementation of and evaluate laws, r{
regulations, policies and procedures in respect of
relating to, inspection or quality of goods, services
works and recommend reformulation thereof
revisions therein as it deems necessary;

1 recommend to the Federal Government revisions
formulation of new laws, rules and policies in respe
or related to public procurement;

1 make regulations and lay downdes of ethics anc
procedures for public procurement, inspection or qu
of goods, services and works;

1 monitor public procurement practices and m

recommendations to improve governan
transparency, accountability and quality of py
procurement;

1 monitor overall performance of procuring agencies
make recommendations for improvements in t
institutional set up;
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provide and coordinate assistance to procuring agel
for developing and improving their institutio
framework and public procuremteactivities;

submit reports to the Government in respect of pu
procurement activities of procuring agencies;

call any functionary of procuring agencies to pro
assistance in its functions and call for any informa
from such agencies in pursuanof its objectives an
functions;

perform any other function assigned to it by the Feg
Government or that is incidental or consequential tg
of the aforesaid functions.

Procuring Agency
Procurement Committee

Procuring Agency:

T
T

Procurement Committee:

1
1

= =

Overall coordination, direction and development
procurement practices and procedurepublic sectar
Professional development and training of staff
officials engaged in procurementpublic sector

Ensuring that begtractices in relation to procureme

are strictly adhered by the municipality

Coordinate the development and approval of the A

Procurement Plan

Approve entries and removals from the Registe

Suppliers and Consultants;

Review and approve prior tmyaannouncement of

procurement process:

V the method of procurement;

V the bidding documents;

V the specifications, classifications, bills of quantif
plans, drawings and terms of reference
appropriateand

V advertisements, letters of invitation and shortlis|

Approving tendering and contract documents.

Approve the issue of tender invitation documents

use of the appropriate methods of selecting supplie

Consideration and approval of recommendations

award of tenders issued under competitive tende

proceedings.

Review of all applications for variations, addenda

amendments to ogoing contracts.

Maintain detailed minutes of meetings and records

decisions and recommendations.
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SUPPLIERREGISTRATION

for e-Pak Acquisition and Disposal System

TRAININGVIODULEWQ SUPPLIERREGISTRATION

The SupplieRegistratiormodule in the €?ADS is robust, comprehensive, and based on functionality
that is contained within the commercially available, off the shelf enterprise technology. That will allow its
users to register as suppliers, create and maintain their businedie paofi manage PPRA Registration.

The intended Users are the suppliers.

This Section will provide stdyy-step instructions to users on how to register as a supplier and how

can you manage / edit your supploeofile one-Pak Acquisition and Disposal &ys.Below is a high

level process flow diagram for users to have an overview of the module. The main components of this
system are:

1 Register as Suppliers

Create and Manage Business Profile

Add and Manage Registrations with Professional Bodies

Add andVlanage Registrations with Public Procurement Regulatory Authorities
Add and Manage Joint Ventures

= =4 =4 A

Creahnhd Manage
ProGl e

Add and Manage
with Professi

.
ol
@)
I
h 4

OpePAODS porReaf@i st eri namd
a Supplier

Add and Mana
Registrati

e !

Add and Manage
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2.1. LOGININSTRUCTIONS

This chaptedelineatestep-by-step instructions on getting started with #&#8® ADSIn this section, you
will lean about:

1.

2
3.
4

Logging Intee-PADS

Changing your account password.

Actions to perfornif you forget your password.
Logging Out of the-PADS

Thee-PADShas aseparatdanding page fodser Managemerand Supplier Registratiamthe system.
Enter the URhttps://eprocure.gov.po loadthe application homepage.

Welcome

Please enter your credentials below

Electronic Government Procurement (eGP)

e-Pak Acquisition & Disposal System (EPADS)

Version 101

Once the user enters the URttps://eprocure.gov.pkhe application homepage will appear.

Before You Begin...

It is recommended to use thePADSwith Google Chrome or Mozilla Fire Fox. O
generations of browsers are also supported; however, their use can lead to issu
ontscreen formatting and display.

Logging intoe-PADS

Thee-PADSis an e-procurement systerthat makes it simple for begiers and experienced users to
perform endto-end procurement activities from creatipgblishng and evaluaihgtenders,to contract
award and postontract award managemegic.
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Active Tenders

10326

103 1=

| "vocu'emenl Regulatory Authority is an au(cnomoﬂ!'roa _?;'f p[ocqr b
y the responsibility of prescribing regulations.. =t rliv'i-vn é‘:‘_{_’_”gmf—— “i"
TN F

Tenders Closing Today [' I  New Corrigendums

2 Punjab Public Procurement Regulatory Authority (PPRA) B f v 0O | Registration ’[’
m Trainings Tenders ~ Reports D > Policy Contact us
nd Publish ily with management [Z Highlights

482
2021

Technical Reports Evaluation Statistics Final Reports
4 - 6012 40
city Category Organization Closing Date

® Use of standard formats for advertisements

becomes mandatory for

® Regulations for Procedure of filing and
disposal of Review Petition under Rule 19(3)

® PPRA Standard Bidding Documents (Trial

Version) for Procurement of General Goods,

~

Users can also access tleePADSapplication directly by usirutps://eprocure.gov.pdRLor logging

in from the PPRA website homepage T h e

homepage

di spl agRAD&NDaa si c

link for users to redirect to the application URLps://eprocure.gov.pk

Menuws

The available meswican be foundatthe topin thehomepage screeheader

Contact Us

Contatdetails such as officeaddresses, telephone numbers and email addresses (where avgitable)
key PPRA officialsan be viewed by clicking on the Contact Us menu in the header.

Services & Information

Tenders >
Procurement Planning >
\\\ *  Contracts >
-
Blacklisted Suppliers >
# Legal Documents EY
n Downloads =

Auction

e&

Evaluation Results

Registered Suppliers

FAQs

Rules & Regulations

Petty Purchases/RFQ
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Frequently Asked Questions (FAQS)

Thehome pagealso containsmFAQssectionto provide guidancenthe mostcommonly asked queries
For logging in t@-PADSapplication:

a. The user needs topecifya Username and Passwosgt by himself / herseliThese would be
generated by the system

Users cannot log into thePADSwithout valiccredentials

You can change the passwarttially set by youPlease refer to the section below f
“Changing Your Passwérd

[ = B s i .\ -
% Punjab Public Procurement Regulatory Authority (PPRA) 3 f v @ Registration login~ | = -
-
“ Trainings Tenders v Reports Publications Documents v Policy Guid -y

ge and y with
The Public Procurement Regulatory Authority is an autonomous body
endowed with the responsibility of prescribing regulations.
Read more...

Active Tenders f Tenders Closing Today (f— B New Corrigendums
v 10326 Ll 103 = 182
Active Tenders Evaluation Statistics New Corrigendums
4 2456 6012 SY 245

City Category Organization Closing Date

[Z Highlights

b. ClickLogin Thee-PADSapplication dshboardscreen displays.

C. Enter your valitdsernameandPasswordo Log into the application.

2.2. HANGINGYOURACCOUNPASSWORD

a. To change youe-PADSaccountpasswordclick onyour username from top right of applicataod
selectChange Passwad from the dropdown

Supplier Role ®  supplier360technologies v [—>

2 View Profile

& Change Password ’@39
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b. A popup screen will appearyou will be asked to provide your old password, new password and
confirm the new password. Once you confirm your new password click on change password to set
yournew password.

c. You can view your passwbentry by clicking on the eye icon to the right side of the password field.

Change your Password

Please type Please enter your new password
in your old
password
Old Password
Please type
Old Password ® in your New
password
Please re-type New P d
your new ew Passwor
passyvord_for New P 5 ®
confirmation
Confirm Password
Confirm Password ®
Change Password ‘ Cancel
Click on “Change Password”,
System will logout the user and To discard
redirect to login page, and will changes,
require you to provide new set Click Cancel.

password.

d. If you run intoany issueyou cansend anemail tosupport@eprocure.gov.jér support.

Password Requirements

Your password must bat least8 characters long and have a combination of alphat
numeric and special character. Tirst character must ban alphabet, at least on
character mst be in lower casand at least onaumericandone special character

Never give out your password to anyone for security purposes.

2.3. FORGOPASSWORD

i. In case you have forgotten your passwaslick on Forgot Password on login scrées shown
below).

EPADSUSER MANUAL
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Welcome

Please enter your Username and Password

Username
Please click on User Name
Forgot Password,
Password
to reset your old
password Password ®

Forgot Password?

ii.  System will prompfor your username.Please entegour valid username and Click on Confirm
username button to proceed.

Forgot Password?

Please enter your username below

Username
Provide valid aconsult2
username to
proceed for € Go back to login page

password change

Confirm username

iii. A popup screen will appear asking for yaystem registered email dibss. Enter your email
address and click on Send Reset Link.
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Confirm email.

webor***@gmail.com

The system will
request users to
provide their
email against their

User id. Email

Go back to login page

Send Reset Link

iv.  System will send a lirlo your email address registered within 88BADSdick onthe linkin your
email.

[EXTERMAL] User Confirmation (For PPRA EPADS)

o egpsupport@ppra.crg.pk
To: Muhammad Anib Aslam Sat 82T 2022 1217 PM
Dear User,

Your login creation request has been received. Please follow the link below to Login into system. Step#1: System will
prompt you for Email and SMS OTP. Please generate OTP for your registered Email address and Mobile number and
then confirm to activate your account.

To create your password, please follow the link below:

Click here
This is an autogenerated email from the Public Procurement Regulatory Authority. Please do not respond to
this,

Reply Forward

v.  System will prompt fo8-digitOneTime Passode(OTP)Click on Generate Email OTP and Generate
SMS OTP.

vi. Pleaseset and confirnthe newpasswordand click on the Create New Passwaitér entering both
the OTPs and click on Create New Passwattbn to complete the process

EPADSUSER MANUAL
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Create New Password : _
Click on this
button to
Generate
Email OTP >
' Email OTP
Generate Email OTP
Mobile No OTP
e | | askonms
Password L
New Password Generate
® Email OTP
Confirm Password
@
Click this
Insert New Go back to login page button to
Password Create New

vii After cl i cNaewP@ s e wogre@nfpapapenstificatiorwould appear on the-PADS
login screerthat your password haseen created successfully

PPR4
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Welcome

Please enter your Username and Password

Electronic Government Procurement (eGP)
e-Pak Acquisition & Disposal System (EPADS)

7 Password has boen created
successtully.

vii. In case you run into any issue in creating a new passwqrdplease contact
suppot@eprocure.gov.pkhe support team wigjuide you on how to reset the password

2.4. LOGGINEUT

a. To Sign Oubf thee-PADlick on the red icon at the top rigborner of the application.
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Supplier Role ®  supplier3B0technologies v [—3

.

Q |
\"/ 2022-00139

a. Enterhttps://eprocure.gov.pin URL to access-Bak Acquisition and Disposal SystefAADS login
screen.

Electronic Government Procurement (eGP)
e-Pak Acquisition & Disposal System (EPADS)

v Password has been created
successtully.

Before You Begin...

Heldswith asterisk () are MANDATORVYsers areREQUIRED fill these in
before proceeihg to the next step.

Heldswith no asterislare OPTIONAEields. Users may fill these in but they can
proceed to the next step without filling them.
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Welcome

Please enter your Username and Password

Username

User Name
Password

Password ©

Forgot Password?

Register as supplier?

Click on, Register
as Supplier to
create your profile.

b. After clicking on Register as Supplthe following form will appear on the screen

Create an Account

Already have an account? Login

* Username ©®
username

* Business Name ®
e.g. Abacus

* Mobile No ©

+92 W XXXXXXXXXX

* Email ©®

Xxx@gmail.com

* password ©®

............ ®
“Confirm Password ®

RO, ®

c. Users will be required to provide valid credentials/informatfotheir personal and business
information Please refer to the screen below:
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Create an Account

Already have an account? Login

* Username @
muhammadanib

* Business Name @
AZ International

* Mobile No @

+92 ~ 3345003618

* Email ©

muhammadanib.aslam@abacus-global.com
* Password ©

............. @®
Confirm Password @

............. @®

Click on,
Register to
create your

profile.

Note: Fields with(*) are mandatory fields.

“ Username

username

i.  Registering supplier must provide a unique Username for profile credpba. numeric
values and special characters.

* Business Name ©®

AZ International

ii. Users are required tentertheir business name.

“ Mobile No ©®

+92 v 3345003618

ili. Users are required tprovide mobile number.

* Email ©

muhammadanib.aslam@abacus-global.com
iv.  Users are required tprovide a valid email id.
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* Password @©

ssssssssssses @

v. Users are required teeta password for your account

*Confirm Password @

ssssssssssses ©

vi. Users are required tenter the same password as given above.

d. After clicking on Register, the user will receive a confirmation exgarding account creation.

[EXTERNAL] User Creation

e egpsupport@ppra.org.pk H O

To: Muhammad Anib Aslam Thu 8/25/2022 3:45 PM
User has been created and pending for approval.

Reply Forward

Upon approval by th®ystem Admin the user will be able to log into the system using valid Username
and Passwordet duringaccount creatian

Welcome

Please enter your credentials below
Username
Password

Forgot Password?

Electronic Government Procurement (eGP)

e-Pak Acquisition & Disposal System (EPADS)

sion 10.3

a. Enterhttps://eprocure.gopk in URL to access-Bak Acquisition and Disposal SystefrADS login
screen.
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https://eprocure.gov.pk/

Welcome

Please enter your Username and Password
Enter

Username
provided during

Username registration

User Name
Password
word @

Accll‘.:ekssl_ggli;.:\ E)DS Enter Password
-| provided during

Homepage Forgot Password? registration

Register as supplier?

Username

User Name

i. Users are required to enter their username.

Password

Password ®

ii. Users are required to entdreir account password.

c. If a user has submitted wrong / incorrect username or password and wishes to change credentials,
click on Forgot Password on login screen (as shown below).

Welcome

Please enter your Username and Password

Username
Please click on User Name
Forgot Password,
to reset your old
password Password ®

Password

Forgot Password?
Login

d. System will prompt for your username. Please emtarr valid username an@lick on Confirm
username button to proceed.
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Forgot Password?

Please enter your username below

Username
Provide valid aconsult2
username to
proceed for & Go back to login page

password change

Confirm username

e. A popup screen will appear asking for your system registered email address. Enter your email
address and click on Send Reset Link.

e PR4
‘

7

PUNJAB F
Au

Confirm email.

The system will
request users to
provide their
email against their
User id.

webor***@gmail.com

Email

Go back to login page

Send Reset Link

f. System will send a link to your email address registered within-B#8. Click on the link in your
email.
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[EXTERMNAL] User Confirmation (Foer PPRA EPADS)

o egpsupport@ppra.org.pk H S 0
To: Muhammad Anib Aslam Sat 82720221217 PM
Dear User,

Your login creation request has been received. Please follow the link below to Login into system. Step#1: System will
prompt you for Email and SMS OTP. Please generate OTP for your registered Email address and Mobile number and
then confirm to activate your account.

To create your password, please follow the link below:

Click here
This is an autogenerated email from the Public Procurement Regulatory Authority. Please do not respond to
this.

Reply Farward

g. System will prompt foB-digit OneTime Passode(OTP). Click on Generate Email OTP and Generate
SMS OTP.

h. Please set and confirm the new password and click on the Create New Password after entering bott
the OTPs and click on Create New Password button to complete the process.

P PR4
T
T ——
«
Create New Password ) ]
Please enter your new password CIICk on thls
button to
) Generate
Email OTP ;
Email OTP
Generate Email OTP Pl
Mobile No OTP
Insert New : m | Cltlﬂitg: :Z:EIS
Password 1
New Password Generate
o [ ® Email OTP
Confirm Password
— @
Click this
Insert New Go back to login page button to

Password Create New

Create New Password ._]_ Password

i. After clicking on — Cr e ap metfiddtiomwwoRlic apseanctie @PADS a ¢
login screen that your password has been created successfully.
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Electronic Government Procurement (eGP)
e-Pak Acquisition & Disposal System (EPADS)

Vv Password has been created
successhully.

j In case you run into any issue in creatihg a new passworkas@ contact
support@eprocure.gov.fke support team wiuide you on how to reset the password

k. After clicking on Login button, you will be successfully directeePAES home page.

e
i

Supplier Role

Punjab Public Procurement Regulatory Authority (PPRA)

HOME
BUSINESS PROFILE =/ 2022-00197

© Human Resource BUSINESS CLASSIFICATION

[ 800
© Registration Bocies Business Entity Type ® No. of Employees ® I
Gover \‘

© Bank Detaits)

wned Entity (Private Lta)

© Supporting Documents

© Booraember(s)

© snarenoieris)

© Addressies) Business Sub Industry @

@ PPRA Registration griculture, F v, Fishing and Hunting ybean Farming v
u {s) / De hip @ Description / Details ©

Business Short Name O

|. For the better understanding of the user, the home page is diviaetthiae sections.
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mailto:support@eprocure.gov.pk

&i? Punjab Public Procurement Regulatory Authority (PPRA)

Ll Supplier Role S ashirraders «

Section 1 . 1,

<
HOMI "
© Business Profile BUSINESS PROFILE 3 197
© OTP Verification
© Human Resource BUSINESS CLASSIFICATION
© Ragatration Bodies Business Entity Type © No. of Employees © &
£ Tenders v
@ ek Doraiie) Government Owned Entity (Private Lid) v 1
© Ssupporting Documents
° Business Category @ SME Classification ®
Board Member(s)
o Goods ~ Medm v
Shareholder(s)
© Addressies) Business Industry © Business Sub Industry O
@ PPRARegistration Agriculture, Forestry, Fishing and Hunting v Soybean Farming v
License(s) / Dealership @ Description / Details ©
p %
BASIC INFORMATION
Business Name ©® Business Short Name @
Ashir Tra
Origin Classification @ Origin Country @
@ Local International Pakistan v
. City-Tehsil-District @  Date ! Incorporation @
Section 2 Section =
Click on this
button to View
Profile and Change
Password
JA Supplier Role ashirtraders v [—)
To view To Log out
notifications, from the
click the bell system click
icon this button
_ Q_ Search Documents
Switch User
Roles by clicking
on this drop
down.

Section 1

Supplier can view notifications by clicking on the bell icon.
Supplier can switch roles from Supplier Role dropdown list.

Supplier Role £

2 View Profile

Click to

View & Change Password

Profile

suppptclO1 v

Click to
Change
Password

-0C

Supplier can edit profile and change password by setting dropdown list.

Supplier can logout by clicking tI2 button.
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o Business Profile

© OTP Verification

© Beneficial Owner

© Human Resource

© Registration Bodies
© Bank Detail(s)

0 Supporting Document
© PPRA Registration
O Board Member(s)
@ shareholder(s)

0 Address(es)

BUSINESS PROFILE

BUSINESS CLASSIFICATION

* Business Entity Type ©

Individual / Consultant

* Business Industry @

21 Mining, Quarrying, and Oil and Gas Extraction

Description / Details ®

BASIC INFORMATION

* Business Name ©

xyzbn

* Origin Country @

= ) 2022-00092

* Business Category @ E
~ Works hd

Business Sub Industry @

v 2111 Bituminous Coal and Lignite Surface Mining v

Origin Classification ©@

(@) Local International

* City-Tehsil-District ©

Section 2 Section 3

2.5. BUSINES®ROFILE

This section elaborates users on how they will provide necessary business information required to
complete their business profile. This section applies to the following busimsess:

1. Individual / Consultants

2. Sole Proprietorship @ Business Profile
3. Limited Private o OTPVeriﬁcauon"gD
4. Limited (Publi@ By Company)

5. Holding Company © Registration Bodies
6. PartnerShip o Supporting Document
7. Limited (Publié By Guarantee)

8. Government Entity @ PPRA Registration
9. Government Owned Entity (Private Limited) © Address(es)
10.Government Owned Entity (Public ikeah)

11.NGO / NPO Section 1

However, Business Profile fimdividual / Consultant an8ole Proprietorshipis different from the
rest. The usewill have tdill out the stepwise informatiomiven on the dashboard menu (Section 2)
in order to complete its business profile.
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S

SUPPLIER MANAGEMENT

© Business Profile

42 Joint Venture N

© O7P Verification

© Registration Bodies
© supporting Document
© rrra

75 Punjab Public Procurement Regulatory Authority (PPRA)

Supplier Role {4
2
BUSINESS PROFILE
BUSINESS CLASSIFICATION
* Business Entity Type ©® * Business Category 0]
dividual / Ct Works

© Address(es)

* Business Industry @

21 Mining, Quarrying, and Oil and Gas Extraction

Description / Details ©

BASIC INFORMATION

* Business Name @

xyzbn

* Origin Country @

* Business Sub Industry ©

2111 Bituminous Coal and Lignite Surface Mining

* Origin Classification ©

@ Local

* City-Tehsil-District ©

International

suppptelol v -

2022-00092

v.

© 00000

Business Profilg
OTP Verification
Registration Bodies
Supporting Document
PPRA Registration

Address(es)

Section 1

BUSINESS PROFILE

BUSINESS CLASSIFICATION

* Business Entity Type @

Individual / Consultant

* Business Industry @

21 Mining, Quarrying, and Oil and Gas Extraction

Description / Details @

BASIC INFORMATION

* Business Name ©

Xyzbn

* Origin Country @

o Y

. 2022-00092

* Business Category @

v Works

* Business Sub Industry @

v 211 Bituminous Coal and Lignite Surface Mining

* Origin Classification @

(® Local

International

* City-Tehsil-District ©

Section 2

@
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Individual / Consultants

1. The first step to registers as amdividual / consultantequires users to:
a. To fillout Business Classificatiorplease refer to the flawing steps

BUSINESS PROFILE [ & ) 2022-00121

BUSINESS CLASSIFICATION

* Business Entity Type © * Business Category ©
A4

Individual / Consultant v Goods
Business Industry © * Business Sub Industry ®
11 Agriculture, Forestry, Fishing and Hunting v 1110 Soybean Farming v

Description / Details ©

Note: Fields with(*) are mandatory fields.

Business Entity Type ©

Individual / Consultant v

O

Individual / Consultant

Sole Proprietorship

Limited (Private)

Limited (Public - by Company)

Holding Company

i.  Users are required to select Business Entity Type from the dropdown list.

* Business Category @
Works v
| Q| x
Goods

Works

Consultative Service

Services

ii.  Users are required to select Busin€sgstegoryfrom the dropdown list.
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* Business Industry @

21 Mining, Quarrying, and Qil and Gas Extraction

[

11 Agriculture, Forestry, Fishing and Hunting
21Mining, Quarrying, and Qil and Gas Extraction
22 Utilities

23 Construction

31 Manufacturing

g s —

iii.
“ Business Sub Industry 0]

2111 Bituminous Coal and Lignite Surface Mining

Users are required to select Busingsdustryfrom the dropdown list.

v

J

1120 Crude Petroleum Extraction

1130 Natural Gas Extraction

2111 Bituminous Coal and Lignite Surface Mining
2112 Bituminous Coal Underground Mining

2113 Anthracite Mining

iv.  Users are required to selelstisiness sub industry.
Description / Details ©
Please provide a brief description of your business.
V.

BASIC INFORMATION

* Business Name © * Origin Classification ©

@ Local

* City-Tehsil-District ©

AZ International International

* Origin Country @

Pakistan v Islamabad-Islamabad-Islamabad

» District : Islamabad
+ Tehsil : Islamabad
* City : Islamabad

* Date of Incorporation @ Website URL ©

http://website.com

DD-MM-YYYY

Note: Fields with(*) are mandatory fields.

Users are required tprovide a brief description of business.

b. To fillout Basic Informationplease refer to the stepgiven below
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“ Business Name @

AZ International

Users will not have to provide business name again. It will bepalieal from the system
provided by users during account creation.
Scenario#1: For Local Origin

* Origin Classification ®

@ Local International

Usersarerequired toselectorigin classification.

“ Origin Country ©®

Pakistan hd

Pakistan

Usersarerequired to select origin countigom the dropdown list
* City-Tehsil-District ®

Islamabad-Islamabad-Islamabad v

o District : Islamabad
e Tehsil : Islamabad
« City : Islamabad

Usersarerequired to select CityehsHDistrictfrom the dropdown list
Scenario#2: For Internation®rigin

* Origin Classification ®

) Local @ International

Usersarerequired toselectorigin classification.

* Qrigin Country ®

Afghanistan v

United | Q

United Arab Emirates
United Kingdom

United States

Usersare requiredo select origin countrfrom the dropdown list
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“ City ©

Please Select

Albak
Andkhdy
Asadabad
Baghlan

Balkh

iii.  Usersarerequired to select Cityom the dropdown list.

“ Date of Incorporation @

DD-MM-YYYY

Date is required
iv.
Website URL ©

http://website.com

v. User may provide their business website URL.
c. To fillout Contact Informationplease refer to the steps given below

CONTACT INFORMATION

* Business Email ©®

muhammadanib.aslam@abacus-global.com

Business Phone No @

+92 v () =X XXXHXHX XX

* Business Email ®

“ Business Mobile No ©®

+92

Business Fax No @

W

+92 v

muhammadanib.aslam@abacus-global.com

* Business Mobile No ®

+92 v

3345003618

Users are required teelect date oincorporationpr you can enter manually.

3345003618

(300€) = XXX XXXHHXK

Business email will be aufitled by the system provided during account creation.

Business Mobil&lumbewill be autefilled by the system provided during account creatic
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Business Phone No ®

+92 v (XXX) =XXXXXXXXXX

iii.  Users may provide their Business Phone No.

Business Fax No ®

+92 v (XXX) =XXXXXXXXXX

iv.  Users may provide their Business Fax No.
d. After clickingon Save button, your Business Profile information will be saved. Click on Next to proceed
to next step.

Sole Proprietorship

1. To register user as 8ole Proprietorshiplease see the steps below:
a. To fillout Business Classificatiorplease refer to the following steps

BUSINESS CLASSIFICATION
* Business Entity Type © No. of Employees © E
Sole Proprietorship v 1
* Business Category © * Business Industry ®
Goods v 11 Agriculture, Forestry, Fishing and Hunting v
“ Business Sub Industry @ License(s) / Dealership ©
1110 Soybean Farming v

Description / Details ©

Note: Fields with(*) are mandatory fields.
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Business Entity Type @

Individual / Consultant A

Individual / Consultant

Sole Proprietorship

Limited (Private)

Limited (Public - by Company)

Holding Company

I Users are required to select business entity tiype the dropdown list
No. of Employees @ l
1
il. Users cannot enter No. of employees. There can be only one member in sole
proprietorship.
* Business Category @ |
Works v
| Q| X
Goods

Works

Consultative Service

Services
iii. Users are required to select business catedmwn the dropdown list
* Business Industry @
21 Mining, Quarrying, and Qil and Gas Extraction N
\ Q

11 Agriculture, Forestry, Fishing and Hunting

21Mining, Quarrying, and Qil and Gas Extraction

22 Utilities

23 Construction |

31 Manufacturing 'I
V. Users are required to select business industoyn the dropdown list
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* Business Sub Industry @

2111 Bituminous Coal and Lignite Surface Mining v

1120 Crude Petroleum Extraction

1130 Natural Gas Extraction

2111 Bituminous Coal and Lignite Surface Mining
2112 Bituminous Coal Underground Mining

2113 Anthracite Mining

-

V. Users are required to select business sub industm the dropdown list

Licenses / Dealership @

Vi. User mayprovide license / dealership details.

Description / Details ®

Please provide a brief description of your business.

Vil. User mayprovide a brief description of your business.

b. To fillout Basic Informationplease refer to the steps given below

BASIC INFORMATION

* Business Name @

Business Short Name ® E
AZ International

e.g. IBM, HP etc.
* Origin Classification © * Origin Country ©®
@ Local International Pakistan

* City-Tehsil-District © * Date of Incorporation ©®

Islamabad-Islamabad-Islamabad v DD-MM-YYYY B

o District : Islamabad
* Tehsil : Islamabad
¢ City : Islamabad

Parent Company ® Website URL ©

Please Select v http://website.com

Business Logo ®

No file chosen

>

Note: Fields with(*) are mandatory fields.
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“ Business Name @

AZ International

Business Namwiill be autepulled by the system entered during account creation

Business Short Name @

e.g. IBM, HP etc.
Users may provide a short business name.
Scenario#1: For Local Origin

* Origin Classification ®

@ Local International
Users are required to select origin classification.

* Origin Country ®

Pakistan

Pakistan

Users are required to select origin courftgm the dropdown list

* City-Tehsil-District ©®
Islamabad-Islamabad-Islamabad
e District : Islamabad

o Tehsil : Islamabad
o City : Islamabad

Users are required to select etghsitdistrictfrom the dropdown list
Scenario#2: For International Region

* Origin Classification ®

) Local @ International

Users are required to select origin classification.

* Origin Country ®

Afghanistan

United| Q

United Arab Emirates
United Kingdom

United States
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iv. Users are required to select origin courftym the dropdown list

* City ©®

Please Select A |

Albak
Andkhoy
Asadabad
Baghlan

Balkh

v. Users are required to select cftpm the dropdown list

* Date of Incorporation @

DD-MM-YYYY n

Date is required

vi. Users are required to select date of incorporation or can enter manually.

Parent Company @

Please Select v

vii.  Users may provide a parent compaingpplicable

Website URL ®

http://website.com
viii.  Users may provide website URL.

Business Logo @

(=

No file chosen

ix. Users may provide to upload business logo.

c. To fillout Contact Informationplease refer to the steps given below
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CONTACT INFORMATION

“ Business Email ® * Business Mobile No @
muhammadanib.aslam@abacus-global.com +92 e 3345003618
Business Phone No ® Business Fax No ®
+92 v (300X =XXXXXXXXXX +92 v (300€) =XOOKXXXKXX

* Business Email ®

muhammadanib.aslam@abacus-global.com

I Business email is aoulled from the system provided during account creation

“ Business Mobile No ®

+92 v 3345003618

il. Business mobile number is aypalled from the system provided during account
creation

Business Phone No ®

+92 v (XXX) =XXXXXXX XXX

iii. Users may provide business phone number.

Business Fax No ®

+92 v (XXX) =XXXXXXXXXX

V. Users may provide business fax number.
d. After clicking Save button, your Business Profile information valvel. Click on Next to proceed

to next step.
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Business Entities other than Individual / Consultants and Sole Proprietorship

1. To register users as dimited Private, Limited (Publicc By Company), Holding Company,
Partnership, Limited (By Publiclovernment Entity, Government Owned Entity (Private Limited,
Government Owned Entity (Public Limited) and NPO/pIe&se see the steps below:

© Business Profile BUSINESS PROFILE ( % / 2022-00121
© OTP Verification
© Beneficial Owner BUSINESS CLASSIFICATION
© Human Resource * Business Entity Type © No. of Employees ®
° Registration Bodies Limited (Private) v
© Bank Detail(s)

. * Business Category ©® * SME Classification ®
o Supporting Document oods 9 Vedium .
© PPRA Registration
© Board Member(s) * Business Industry ©® * Business Sub Industry ©®
@ Shareholder(s) 11 Agriculture, Forestry, Fishing and Hunting v 1110 Soybean Farming v
0 Address(es) Licenses / Dealership @ Description / Details ©

1z 1z

a. To fillout Business Classificatiorplease refer to the following steps

BUSINESS PROFILE % ) 2022-00121

BUSINESS CLASSIFICATION
* Business Entity Type ©® No. of Employees ©®
Limited (Private) v 2
* Business Category ® * SME Classification ®
Goods v Medium v
* Business Industry ©® * Business Sub Industry ©®
11 Agriculture, Forestry, Fishing and Hunting WV 1110 Soybean Farming 2
License(s) / Dealership ©® Description / Details ®
4 Y.

Note: Fields with*) are mandatoryields.
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Business Entity Type ©®

Individual / Consultant v

Individual / Consultant

Sole Proprietorship

Limited (Private)

Limited (Public = by Company)

Holding Company

I Users are required to select business entity tiype the dropdown list

No. of Employees @ l
1

il. Users are required to enter number of employees.

“ Business Category ® |
hv4

Works

Goods
Works
Consultative Service

Services

iii. Users are required to select business catedamwn the dropdown list
* SME Classification () |

Medium v

| Q

Individual / Consultant
Small/Petty
Medium

Enterprise

V. Users are required to select SMEssificatiorfrom the dropdown list
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* Business Industry O

21 Mining, Quarrying, and Oil and Gas Extraction v

| Q

11 Agriculture, Forestry, Fishing and Hunting
21 Mining, Quarrying, and Oil and Gas Extraction
22 Utilities
23 Construction
i

-

31 Manufacturing

g =

V. Users are required to select business indugtoyn the dropdown list

* Business Sub Industry @

2111 Bituminous Coal and Lignite Surface Mining v

jo]

1120 Crude Petroleum Extraction

1130 Natural Gas Extraction

2111 Bituminous Coal and Lignite Surface Mining
2112 Bituminous Coal Underground Mining

2113 Anthracite Mining

-

Vi. Users are required to select business sub industm the dropdown list

Licenses / Dealership ©®

Vil. Users may provide license / dealership details.

Description / Details ®

Please provide a brief description of your business.

viii.  Users may provide description / details of their business.

b. To fillout Basic Informationplease refer to the steps given below
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BASIC INFORMATION

* Business Name ©® Business Short Name ®
AZ International e.g. IBM, HP etc.
* Origin Classification ©® * Origin Country ® {
@ Local International Pakistan v
“ City-Tehsil-District ® * Date of Incorporation ®
Islamabad-Islamabad-Islamabad N DD-MM-YYYY n

» District : Islamabad
e Tehsil : Islamabad
« City : Islamabad

Parent Company ® Website URL ©®

Please Select v http://website.com

Business Logo ®

>

No file chosen

Note: Fields with(*) are mandatory fields.

* Business Name ®

AZ International

I. Business name is awjaulled fom the system provided during accouwneation.

Business Short Name ©®

e.g. IBM, HP etc. '

il. Users may provide business short name
Scenario#1: For Local Origin

* Origin Classification ®

@ Local International

iii. Users are required to select origin classification.

* Origin Country ®

Pakistan v
| Q|
Pakistan
iv. Users are required to select origin courftgm the dropdown list
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* City-Tehsil-District ®
Islamabad-Islamabad-Islamabad v

e District : Islamabad
e Tehsil : Islamabad
o City : Islamabad

V. Users are required to selecity-tehsitdistrictfrom the dropdown list

“ City ®

Please Select A |

[ ]

Aibak

Andkhdy
Asadabad
Baghlan

Balkh

Vi. Users are required to select cftpm the dropdown list

Scenario#2: For International Region

* Origin Classification ©®

() Local @ International

iii.  Users are required to select origin classification.
“ Origin Country @

Afghanistan
United| Q
United Arab Emirates

United Kingdom

United States

iv.  Users are required to select origiauntryfrom the dropdown list

“ City ®

Please Select hd |

Q

ATbak
Andkhoy
Asadabad
Baghlan

Balkh

v. Users are required to select cftpm the dropdown list
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“ Date of Incorporation ®

DD-MM-YYYY B

Date is required

vi.. Users are required to select date of incorporation or can enter manually.

Vii.
Parent Company @
Please Select v
viii.  Users may provide parent company.
Website URL ©®
http://website.com
iX. Users mayenterwebsite URL.
Business Logo @
No file chosen i
X. Users may upload business logo.

c. To fillout Contact Informationplease refer to the steps given below

CONTACT INFORMATION

* Business Email ® * Business Mobile No @
muhammadanib.aslam@abacus-global.com +92 v 3345003618
Business Phone No ® Business Fax No ©®
+92 v (200 =XO0NHRHX +92 v (30X ) =XXXXHXKHHNK

“ Business Email ®

muhammadanib.aslam@abacus-global.com

I. Business email is aqaoulled from the system provided during account creation

* Business Mobile No ®

+92 v 3345003618

il. Business mobile number is aypalledfrom the system provided during account
creation
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Business Phone No ®

+92 v (XXX) =XXXXXXX XXX

ii. Users may provide business phone number.

Business Fax No ®

+92 v (XXX)=XXXXXXXXXX

iv. Users may provide business fax number.

d. After clicking Save button, your Business Profile information will be saved. Click on Next to proceed
to nextstep.

2.6. OTPVERIFICATION

This section elaborates users on how they will verify their account profile information via email and
mobile OTP Verification. This section applies to the following business entities:

1. Individual / Consultants

2. Sole Proprietorship © Business Profile
3. Limited Private

4. Limited (Publi@ By Company) © o Verifiostion,
3. HOlding Company e Beneficial Owne‘
6. Partnership

7. Limited (Publié By Guarantee) B
8. Government Entity © Registration Bodies
9. Government Owned Entity (Private Limited) © Bank Detail(s
10. Government Owned Entity (Public Limited)

11.NGO / NPO Section 1

Thesystem will autgoull mobile number @hemail address provided during account creafan the
system to authenticate and validate user profile information an OTP code will be sent to the users
email and mobile number provided upon user creation.
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OTP VERIFICATION(EMAIL) (2 ) 2022-00121

Please enter your valid Email address.

Click on
Generate OTP,
to receive a

code via email
muhammadanib.aslam@abacus-global.co Generate OTP
Total attempts left

Email

oTP

After providing
OTP, click on

verify.

a. After clicking on Generate OTP, the usdirbweisent an OTP to their respective email address as
shown below

[EXTERNAL] Verify Email

G egpsupport@ppra.org.pk V%) a «§ P~

To: Muhammad Anib Aslam Fri 8/26/2022 10:52 AM
107097 is your OTP. It is valid for 5 mins for your online Email confirmation. For assistance support@eprocure.gov.pk.

Reply Forward

b. After receiving the OTP code, users will be required to enter the code within 5 nntite<OTP
code will expire. If a user submits a wrong OTP it will show *Not Valid OTP message.

208
OTP VERIFICATION(SMS) h
Please enter your valid mobile number.
Click on
Generate OTP,
Mobile to receive a code

via Mobile No
+923345003618 Generate OTP

OoTP

After providing
OTP, click on
verify.

c. After clicking on Generate OTP, an OTP Code will be sent to the user on their mobile no. Users wil

be required to provide the OTP code sent on their mabiteber to verify user. If a user submits a
wrong OTP it will show *Not Valid OTP message

d. After providing the OTP successfully, clic& Next button on the bottom right of the screen to
proceed to the next step.
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2.7. BENEFICIAOWNER

This section elaboratesolv a usercan Add new beneficial owner or can Edit and Delete its existing
beneficial owners. The information to be provided in the Beneficial OwnergrstludeasFirst Name
Last NameCNIC Contact Numbeand Email This section applies to tHellowing business entities:

Limited Private

Limited (Publi@ By Company)

Holding Company

Partnership

Limited (Publié By Guarantee)

Government Entity

Government Owned Entity (Private Limited)

Government Owned Entity (Public Limited)
9. NGO /NPO

To add Beeficial Owners in your Business profile please refer to

the following steps:

© N gk wDdRE

Click on ADD, (o
REGISTRATION BODIES to provide ~ /) 2022-00121
registration

bodies
‘ + Add Q Search...

Actions External Body v Registration Number Registration Date v Registered Name v Status v Status Dat.

No records found.

< Previous

1. After clicking on Add button, the following form will appear on the screen to the users

EPADSUSER I\/IANUAL































































































































































































































































